
	3480 Colorado Ave. Apt D3

Boulder, CO 80303
	Phone 303-601-1366

E-mail: nnttbyers@gmail.com


Annette Byers

	Objective
	A position that allows me to help people, provides a challenge and teaches new skills.

	Experience
	2012 – present              Swedish Medical Center                     Englewood, CO

Unit Secretary/Administrative Assistant 

· As Unit Secretary: Checked in outpatients for CT’s and MRI’s in the medical office building.
· Prepared schedules for the next day, and made appointment confirming calls.

· As Administrative Assistant: provided administrative support for the Senior Team. 

· Used Programs: Meditech, Document Direct, Onbase, MS Office  

2011-2012                     Sunrise Senior Living                           Broomfield, CO

Care Manager/ Med Care Manager
· Care for residents in assisted living. Help with activities of daily living, and daily routines. 

· Pass out necessary medications to residents at correct times (QMAP certification).



	
	2003-2011

Parker, CO

Babysitter

· Watched children on an as needed basis

	
	Summer 2009, Summer 2010                                               Plymouth, MI

In home Elderly Assistant

· Prepared meals

· Cleaned

· Drove to appointments

	
	2005-2007

Parker, CO

Play Therapist

· Played games with Autistic child to help improve eye contact, and play ability.

2006-2007
Parker Dental
Parker, CO

Office Assistant

Helped with office tasks: filing, billing, appointment confirming phone calls



	Education
	2007-2011
University of Colorado
Boulder, CO

· Bachelor of the Arts in Psychology and Sociology.

· GPA: 3.7

	
	

	
	


