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STEVEN J. SWENSON
12700 Apple View Lane ( Burnsville, Minnesota 55337
952-890-0216 ( swen0216@comcast.net
PURCHASING OR BUSINESS MANAGER
Driven purchasing manager and proactive manufacturing leader with over 20 years experience in demanding inventory management and purchasing environments.

· Communicate effectively with vendors and suppliers to ensure continuous manufacturing operations and business productivity.

· Identify and eliminate invoicing errors and other costly issues in supply management.

AREAS OF EXPERTISE

Purchasing: Inventory Tracking & Management, Ordering, Vendor Relations, Negotiations, Vendor Qualifying, Sourcing Plans, Supplier Communications
Manufacturing Management: Team Leadership, Written and Verbal Communication, Quality Control, Logistics Management, Requests for Information and Requests for Proposals (RFI / RFP)
PROFESSIONAL SYNOPSIS
rl bodeker & Sons/ body power training equipment, Eagan, Minnesota ( 2007-2009
Manufacturer producing exercise equipment and store fixtures for premier companies including Macy’s.

Purchasing Manager
Managed all purchasing of metal raw material. Maintained inventory and ensured continuous supply for production. Obtained quotes and established vendors for secondary operations, machining, plating and powder coat painting. Purchased welding supplies, tooling, hardware and repair parts for equipment.
· Built business relationships with numerous suppliers to ensure continuous production operations.

mendell machine & manufacturing, Lakeville, Minnesota ( 2005-2006
Small precision machinery manufacturing metal and plastic parts for medical industry.

Buyer
Recruited to manage purchasing of all raw materials, tooling, supplies and assembly parts. Maintained and evaluated inventory to expedite orders as necessary. Identified and resolved invoicing errors.

checker machine, inc, Golden Valley, Minnesota ( 2005

Small manufacturing company specializing in large parts.

Buyer

Managed purchasing and inventory for all raw material, tooling, supplies and repair parts. Ensured all orders came in promptly to avoid disruptions in production.

· Developed and implemented highly effective tool restocking program with local supplier.
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ADDITIONAL PROFESSIONAL EXPERIENCE

bystrom brothers, inc, Minneapolis, Minnesota

Mid-sized screw machine shop.

General Manager/Buyer

Led and directed daily operations during family business transition. Developed and improved customer relations to ensure business sustainability and profit growth during changes. Reviewed and planned production quantity goals based on recent metrics. Maintained and developed inventory management, customer service initiatives and quality operations.

· Built and maintained customer base after previous family owners resigned.

Operations/Project Manager

Managed operations including all aspects of customer service, product development, vendor management, cost estimating and project time management. Improved efficiency and contained costs while attaining highest level of customer satisfaction.

EDUCATION
Bachelor of Arts in Business Administration
Moorhead State University, Moorhead, Minnesota


















