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7317 52nd  Ave. N • New Hope, MN • 55428 • 763-533-3295 • lmreagan1@msn.com
PROFILE
Comprehensive experience in Production, Supervision, and Purchasing. Proven record of consistently exceeding production goals. Creative problem solver who identifies and meets departmental needs. Demonstrated ability to provide quality leadership.
Summary of Skills

· Knowledgeable in SAP, MAS90, Twin Peaks, Peach Tree, and Microsoft Office
· Experienced in high speed production lines and warehousing
· Proficient in reconciling inventory
EXPERIENCE
Purchasing Agent                                                                       
2007-2008
Waymouth Farms Inc.
· Ordered Raw Materials daily to assure production demands were met, arranged for shipping of finished product to assure on-time delivery
· Sourced and negotiated pricing for contracted goods
· Collaborated with Purchasing manager to streamline computer system to more accurately predict upcoming demand and increase inventory turns
· Expedited orders needed for quick turn through teamwork with purchasing agents 
· Managed workload for other purchasing agents during absences and vacation
Supervisor/Special Project Manager                                                     
    2006-2007

American Fish and Seafood Inc.
Minnetonka, MN
· Supervised startup of new packaging line, hired temporary workers, kept daily log of production, cost of production, verification of weights and labeling
· Increased internal audit scores by updating the Production Manual’s procedures pertaining to cleaning, training, HACCP, maintenance, and related procedures
· Oversaw production personnel in processing room to assure schedules were being met and safety and sanitation procedures were being followed
· Entered production figures into database and reconciled day-end inventory totals
· Assisted Operations Manager with daily duties relating to managing warehouse, trucks and drivers, freezer personnel, and maintenance of vehicles
· Assisted in interviewing, hiring, and disciplining employees
Production Supervisor/Procurement Manager 
2000-2005
Royalston Desserts 
St. Paul, MN 

· Supervised 30 food production plant employees, ensuring proper safety and sanitation rules were followed and production remained on schedule

· Calculated necessary materials for production runs and negotiated best price for ingredients and packaging

· Negotiated and purchased raw ingredients and packaging to assure weekly production schedules were met

· Controlled inventory levels of raw materials and finished product
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Purchasing Manager
1993-2000

Pies Inc. 
Chaska, MN  





     



· Negotiated prices of raw materials and packaging supplies with vendors 
· Controlled inventory, entered data weekly, and ran variance reports; rectified variances before posting final inventory
· Supervised the accounts receivable (A/R) and accounts payable (A/P) departments
· Scheduled delivery trucks for incoming packaging and raw materials as needed
· Resolved problem invoices: incorrect charges, late shipments, and poor quality
· Supervised packaging department, reducing coding errors by over 90%

· Directed 5 lead employees on two shifts in safety, employee discipline, and daily production goals
· Maintained equipment to achieve production goals
.

EDUCATION

Associate of Arts in Computer Science and Accounting: graduated with honors

North Hennepin Community College, Brooklyn Park, MN

Continuing Professional Education:

· Food Technology, American Institute of Baking, Manhattan, KS

· Supervision I & II, Employers Association of Minnesota, Golden Valley, MN

· Courses in Supervision, Safety, Weather Alert, & Employee Relations
· Member APICS Twin City Chapter

· Currently taking courses to gain APICS CPIM certification
