
Kelly Ann Krueger
13280 Inglewood Avenue  Savage, MN  55378
Cell Phone 612-306-3192
W  O  R  K    H  I  S  T  O  R  Y

Branch Administrator, Reroof America Corp.    9/06-Present

Bloomington, MN  55420

952-888-8440

Handle all incoming phone calls/faxes including leads and warranty issues. Assign leads to estimators in timely fashion. Take care of all administrative duties including invoicing, payroll and administration of customer database.  Maintain Chronicle software for sales support in the Triage First Choice Repair Program.  Liaison for all city and county licensing and building departments, including acquiring all necessary permits and scheduling inspections.  Supervisor:  Chadd Johnson
Purchasing Agent, D.R. Horton        10/05-7/06 

Lakeville, MN  55044

952-985-7816

Bid on new projects, maintain scopes of work, track blueprints and design changes, vendor communication, and execute lot starts and final proof all unit costs.  Use of AS/400 program, JDEdwards program, Outlook and general office equipment.  Supervisor:  Jeff Higgins 

Purchasing Coordinator, D.R. Horton        8/03-10/05 

Lakeville, MN  55044

952-985-7816

Assemble existing pricing for homes into Purchase Order system.  Communication with vendors, research and create Purchase Orders, and coordinating those Purchase Orders with existing contract prices.  Use of AS/400 program, JDEdwards program, Outlook and general office equipment.  Supervisor:  Eric Gamradt 

Data Entry, Herregan Distributors, Inc.    2/03-8/03

Eagan, MN  55122  

651-452-7200

Data entry and over-phone order taking, customer service, wpm. 65.  Excellent phone and computer skills.  Manager of accounts and lead stock sample representative.  Use of AS/400 program and multi-line phone.  Supervisor: Matt Link

POS Systems Analyst, Regis Corp.
6/01-1/03

Edina, MN  55439

952-918-4083

POS support for 4000+ salons throughout the US and Canada.  General customer service and troubleshooting on a level 1 tier system.  Use of Lotus Notes, Excel, RS6000 and AS/400 programs.  HDA Certified.  Supervisor: Christine Jackson.   
E  D  U  C  A  T  I  O  N

Minnesota State University, Mankato

Mankato, MN 56001

General/Business Focus

1996-2000

Metropolitan State University
St. Paul, MN  55106

Business Administration

2007-Present


