Jennifer L. Gilbertson
5913 Abbott Ave S


Edina, MN 55410

310.625.2579

EDUCATION:


University of Southern California, Los Angeles, CA
Master in Communication Management (Marketing Emphasis)

 3.76 GPA, August 2008
University of Arizona, Tucson, AZ

Bachelor of Science in Retailing and Consumer Science (Business Administration Minor)

3.56 GPA, May 2003

PROFESSIONAL EXPERIENCE:


Boston Scientific, St. Paul, MN





           


10/08-Present

Commodity Specialist

· Evaluates and selects suppliers based upon assessment of their quality system and capabilities.
· Performs initial and ongoing audits of potential and current suppliers based on FDA and Boston Scientific quality system requirements.  Visits supplier’s facilities, writes comprehensive audit reports and ensures completion of corrective action at suppliers’ facilities as necessary.
· Manages component supply and inventory levels for $8M product line, planning and purchasing for material requirements and ensuring flow of materials to the production floor.
· Communicates component specifications to suppliers, including the ability to read drawings to determine dimensions, tolerances, and incoming quality control points.
· Develops and enhances relationships with strategic supplier/partners.  Serves as primary contact and fosters positive and mutually beneficial relationship with suppliers.
· Commodity leader in early supplier involvement with the product development and purchasing the required materials to support product development and product launches.
· Ensures that Confidentiality Agreements and necessary contracts are established with suppliers.
· Drives cost savings and quality improvement projects while implementing a defined strategy.
The University of Southern California, Los Angeles, CA                                             

4/06-7/08

Senior Buyer
· Oversaw procurement, allocation, distribution control, stock levels, and cost compilation/analysis for a $20 million line of business.

· Communicated with school department heads on supply, delivery, and quantity based requirements from sales trends and costing.
· Managed 3 buyers and 6 student workers.
· Coordinated marketing campaigns and special events around campus.

· Served project-management role on university licensing board
Buyer II










· Managed a $12 million line of business for emblematic hardgoods and clothing.

· Conducted cross-functional management for in-house brand and exclusive product development.
· Responsible for developing and maintaining 100+ vendor relationships, while identifying new supplier trends in the market.
· Researched product alternatives for five stores, online, and catalog mailings.
· Managed 10 campus concession booths with inventory and staff during home football games of 90,000 fans.
· Administered customer database and product updates to develop key in-house marketing strategies, online, and mail catalog. 
BCBG Max Azria Group, Los Angeles, CA




                

08/05-04/06

Production Planner

· Placed garment buys monthly for three brands to ensure on-time accurate delivery in six countries.

· Managed quarterly $9 million in raw materials, deliveries, and inventory requisitions.

· Analyzed sale trends and make recommendations to maximize sales and minimize inventory.

· Adjusted production and fabric orders based off major buys while communicating updates to overseas factories.

· Followed-up on garment deliveries and information flow to initiate extensions and cutbacks.  

Wilsons Leather, Minneapolis, MN






        

9/04-8/05
Merchandise Production Specialist

· Communicated daily with Hong Kong and India office to ensure on-time delivery of goods.

· Identified potential delay and generate solutions for responding to all process issues with national accounts.

· Initiated and followed up with sample production from overseas vendors.

· Responsible for analyzing closeout buy offers and placing orders. 

· Managed floor-set MAP accuracy, delivery, and implement monthly with stores.

· Key communication link for vendors on shipping guidelines, ticketing, and inventory challenges.

COMPUTER SKILLS:



· SAP, SPSS, Excel, Access, Word, Power Point, Info Retriever, Partners Online, JDA Prospace, ACS, and Visual Ratex.  

ACTIVITIES:


· Management Certificate from USC

· Blue-Chip Leadership Program (Four Year Undergrad Co-Curricular)

· Presidential Student Advisory Board, U of A

· Marketing and Retail Tutor 
REFERENCES:
Available upon request.
