Andrea L. Carlin

5860 Loring Drive Mound, MN 55364

612-867-2640 (cell) c9arlin@aol.com
Objective

To obtain a challenging position in a company seeking a knowledgeable, responsive individual looking to apply excellent communication and organizational skills towards the success and profitability of the business.

Professional Experience
2006-2009 Milla European Skincare   Deephaven, MN 
Esthetician, Instructor Assistant

Client services which included scheduling and coordination of appointments.
Educated clients on current products and skin treatment procedures.
Performed advanced skin care procedures with product sales skincare analysis 

Identified the requirements for inventory and replenishment of merchandise
2006-2003 Condre Incorporated   Eden Prairie, MN

Product Purchasing Manager

Generated and processed purchase orders for both current inventory and future business

Forecasted new business by maintaining daily communication with sales team and vendors

Responsible for correct inventory levels and competitive pricing to drive sales

Negotiated special buys, reviewed price protections with vendors

Expedited delinquent orders, reconciled bill back issues.

Secured delivered of allocated products to meet customer requirements

Maintained stock rotations, defective returns, and ship and debit authorizations

2000-2003 Arrow Electronics   Eden Prairie, MN 

Product Marketing Manager
Designed and implemented stocking, pricing, and promotional strategies to enhance product line sales performance

Communicated directly with Vendors and sales to achieve quarterly and annual sales goals

Developed relationships with vendors to ensure gross profit margins, new product development introductions, inventory
levels and net sales billed. 

Collaborated with vendors, warehousing and technicians to coordinate the cost effective and timely expediting of products
to meet sales requirements

Managed Inventory dollars on top movers A and B, while controlling levels for D and E Inventory

Negotiated and processed stock rotations, defective returns 

Developed and launched with Vendors product promotional programs to incentivise and increase product line awareness.

1997-2000 Consan Chanhassen, MN

Asset Manager

Daily purchasing, inventory and account management associated with vendor goals and company business plan

Negotiated product costs to secure maximum profits

Expedited buys and inventory to plan and delivery deadlines

Assist in product life cycle management planning to ensure proper inventory levels and competitive pricing

Interfaced with manufactures to obtain new product data, promotional materials, and pricing 

Research and recording of data for sales analysis and reporting 

Effectively calculated pricing discounts, freight charges prior to generating purchase orders, and followed up with any 
credits and invoicing discrepancies

1994 -1997 Data Storage Marketing – Boulder, CO

Purchasing Agent

1989-1994 Ohmeda – BOC Group Inc. Columbia, MD

Administrative Assistant/ Purchasing Agent
Computer Skills MS Word, Excel, & Power Point

Education 
Normandale Community College – Sales & Marketing Course work Bloomington, MN

APICS Certification & ISO 9000 Baltimore, MD.

Lufkins Business College Administrative and Accounting Tech Certificate Bakersfield, CA

Bakersfield Community College General Studies Bakersfield, CA

Scot Lewis Beauty Academy – Licensed Esthetician Minneapolis, MN 

