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Summary of qualifications: 
· •Strong supportive team member
· •Ability to lift 50+ Lbs
· •Exceptional work ethic
· •Strong attention to detail
· •Excellent customer service and communication skills
· •Skilled at working in a fast paced environment
· •Efficient at loading and unloading supplies and merchandise
· •Committed to excellence in all job duties
Shipping, Receiving and Assembly
· •Accepted arriving shipments
· •Utilized hand scanner and computer software to ensure correct destination of product delivery
· •Knowledgeable of shipping methods
· •Put together orders for customers                                                                                 
· •Made cycle counts
· •Trained and skilled at safe lifting procedures
· •Accurate use of time to ensure deliveries in a timely manner
· •Assembled various parts and materials
Forklift operations
· •Trained to safely operate standing forklift and motorized pallet jack
· •Used formulas to calculate weight differentials when loading freight
· •Performed care and maintenance for the forklift
· •Certified for use of forklifts
Quality control
· Knowledge of UPS and Fed-ex
· Calculated various items to a specific quantity
· Scanned part numbers to match the label 
· Office and computer skills
· Microsoft office 
· Internet research
· Basic office equipment: phone, fax, copier and printer
Work history
July 2012-Nov 2012 R&D and Assembly: Circle Graphics 
Jan 2012-June 2012 Aspen media and Market research
Mar 2011-July 2011 Steven Roberts Bakery
Apr 2010-Feb 2011  Cambium Learning Center
Aug 2008-Jan 2009  To the Edge Painting
Mar 2008-Jul 2008 Hayward Baker Geotechnical Construction
Certifications and education
•Osha forklift certified 2010
•Osha pallet jack certified
• High school diploma
