
	Teresa Burrell
1114 W. S. Broad Street
Walhalla, SC 29691
864-638-6340
864-903-9079
tburrell49@yahoo.com

	Objective
To obtain a position in the work force that will enhance my abilities. I’m a hard worker, team player, prompt, trustworthy, and a rapid learner. I feel that I will be a great addition to your company.

Education:
Tri-County Technical College, Pendleton, SC
Associate in Applied Science 2007
Degree Business
Major Office System Technology
Other Experience
Microsoft office word, excel, access, office accounting, NAS, CPR and first responder 
 

	
	Employment History
MI Quality Technician
6/10/2013 Parkway Productions, Seneca, SC 
I inspect and measure various plastic parts for Itron, Electrolux, Nissan, Schneider etc. using calipers, micrometer, CMM machines, indicator, measure height, weight depth also visual inspection, reading blue prints. 

	
	Quality Assurance Technician
1/01/2013 -- 5/03/2013 Kelly Service / Covidien, Seneca, SC
Inspect, sort, tester, gather and enter data into QA data base of comfort sleeve pictures, inspection information and water busted test results on comfort sleeve and any other duties required for department.

	
	Work Process Technician 
2010-2012  DZ Atlantic / Duke Energy, Seneca, SC
Administrative/Clerical  
Enter data for EmpCenter time, NAS 301 comments, In-processed and out- processed employees as needed or any other duties required for team.
Submit office material request for supplies, submit e-forms, and maintain charts and spreadsheet for electrical team.

	
	Quality Supervisor
2008-2009  Timken, Walhalla, SC
Direct supervision of employees in staffing shift.
Daily inventory of department, staffing for overtime if need,  
Accountable for entering employee’s payroll in data base, attendance, correction action, and monthly safety meetings.
Weave / Slashing Supervisor
1997-2005  West Point Stevens, Seneca and Clemson SC
Ensured the department was staffed and equipped to maintain production. 
Daily inventory of section beans need for slasher to run warps for weaving looms, also inventory of warps to be replace for 24 hour run.
Maintained daily records of employees’ attendance, time cards, and any discipline action on shift
Monthly Safety meets for shift, correction action, review JSA and MSDS with employees
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