Cecelia Burgess
Aurora, Colorado        720.224.3817/ 720.288.8392     cecebur6ess@gmail.com

Objective:
Obtain a position that provides better opportunities while utilizing my skills and attributes

Key Qualifications

· Two dedicated years of experience in warehouse setting

· Able to operate a stand-up forklift/automatic pallet jack

· Quality understanding of assembly line work

· Experience with RF scanners
· Process and package goods in a time efficient manner 
· Great communication skills

· Exceptional physical dexterity

· Able to lift up to 100 lbs

· Basic knowledge of personal computers and computer software
Professional Experience
Man Power:

Henry Shein Animal Health

Picker/Packer August 2013-Present

Duties: 

· Pick orders with use of Radio Frequency Scanning guns to confirm locations and items 
· Highly skilled in physically picking and packing to fill service orders 
· In-depth knowledge of inspecting all picked and packed parts 
· Well versed folding, stacking and neatly arranging products in boxes

· Adept at replenishing stock at workstations 

· Manifest through UPS and OnTrac

· Weekly cycle counts/inventory control
TNG  

Denver, Colorado 

Picker/Packer October 2011-August 2013

Picking/Packing
· Pull orders according to pick sheets and pick to light

· Weigh and verify orders for accurate picks

· Stock and restock shelves for orders to be pulled

· Attach identifying tags to containers/boxes and separating according to route and stacking them on pallets
Shipping/Receiving
· Receive trucks and unload merchandise

· Staging and sorting merchandise for loading

· Examine and inspect containers, materials, and products to ensure that packing specifications are met

· Prepare invoices and shipping documents.
Additional
· Assist in keeping warehouses clean and organized on a daily basis

· Heavy lifting, long periods of standing, and working until the job is done

· Able to work in various weather and temperature 
Education
Gateway High School      Aurora, Colorado      High School Diploma/2011

