Hello, my name is Aaron Burchi and I would like to apply for the position that has recently been posted.
I have overlooked the job description and qualification standards needed and feel I meet those you are looking for. I am a college graduate from Western Michigan University where I graduated with a bachelor’s degree from the Arts and Sciences Department, majoring in Technical Writing, and earned a minor in History. My college experience along with work experience has sharpened up my skills in:
· Communication        
· Group work
· Team leadership
· Design
· Presentation
· Instruction 
· Assembly
These skills, along with many others that I hold would be a valuable contribution to this job. I pick up on things quickly and I am eager to learn. I want to thank you for considering me for this position and hope to hear feedback soon.
Sincerely,
Aaron Burchi
[bookmark: _GoBack]
2121 Delgany St. ● Denver, CO 80202● 248-830-2678  a4burchi@hotmail.com
Aaron Charles Burchi	 
Education
2003— 2007 
Western Michigan University
Kalamazoo, Michigan
	College of Arts and Sciences
Bachelor Degree, Technical Writing 
Minor Degree, History
1999- 2002	 		         Walled Lake Central		       Walled Lake, Michigan
	High School Diploma
	Major Courses Studied: Engineering
Work Experience

2011— present
Fit Turf Inc. Chemical Lawn, Tree and Pest
Centennial, Colorado
Production Manager
Responsibilities include: managing all production, production routes, production sales, and production employees. In charge of employee training, chemical testing, chemical mixing and loading, purchase of chemicals, chemical inventory and reports, safety reports, efficiency reports and customer support. 
2003— 2010
Masters Green Inc. Chemical lawn
Novi, Michigan

Route manager/ Lawn Technician
Responsibilities included: advising work routes, employee training, writing daily reports, ordering chemicals, machine work, small engine assembly/ repair, hydraulic pump assembly/ repair, centrifugal pump assembly/repair, warehouse upkeep, maintaining equipment, chemical mixture, fertilizing lawns, general sales, assigning jobs to employees, overseeing jobs were completed correctly. 

2000— 2000
Acura Concrete Walls
Walled Lake, Michigan

General Labor
Responsibilities included: blue print observation, mixing concrete, construction of concrete forms and paneling.
Certifications

Quality Supervisor Certification
Colorado Department of Agriculture
 Colorado

Commercial Applicator 	         Michigan Department of 	      Michigan
Certification			         Agriculture
 Skills and Accomplishments
Microsoft PowerPoint
Microsoft Word
Microsoft Excel
Microsoft Publisher
CAD Key 2006
Auto CAD 2005
Qualified and presented at the 2006 WMU English Department Symposium 
Hand/power tool use
Basic forklift operations
Awards
WMU Deans List, 2006
WMU Deans List, 2007 

References
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