	Michael Buckley
6236 Alkire Court
Arvada, CO 80004
mbuckley0315@gmail.com


	Objective
	
	To contribute to Corporate Management Group using my knowledge of maintenance and repair


	Education
	
	B.A. English Writing, University of Colorado, Denver, May 2012


	
	
	
                   

	Skills
	
	· Great knowledge of customer service/retail practices
· Solid problem solving skills
· Able to strictly follow complex instructions
· Enjoy physically and mentally challenging work
· Experienced in all aspects of the service industry
· Able to compose and edit creative and innovative documents
· Comfortable with professional, and business demands
· Effective listening and verbal skills
· Function well in a fast paced environment
· Ability to efficiently operate Word, Excel, and Power Point


	Related
Courses






Work 
Experience
	
	· Technical Writing
· Colorado Geography
· Human Geography
· Advanced Composition
· Global Perspectives
· Geology: Natural Hazards
· Introduction to Geology
· Business Writing


Assistant Manager, D’deli,  Golden, CO, July 2008-present
· Complete daily inventory lists and order needed products
· Interact with patrons, while providing exceptional customer service
· Train all new employees 
· Function collaboratively with fellow managers and worker


Shop Worker, Vondesigns, Denver, CO September 2012-December 2012
· Operated a variety of hand and power tools
· Interpreted and executed complex building plans
· Maintained the tools and the shop meticulously 


Sauté Cook, Table Mountain Inn, Golden, CO, February 2007-May 2008
· Prepared menu items in a rigorously time demanding environment
· Accounted for food inventory


	
	
	



