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[bookmark: _GoBack]Objective
Seeking to obtain a spring internship in the Political Science, government and/or non-profit field. 
Education
University of Colorado	Boulder, CO 
B.A. Political Science									    May 2013
Certificate in Leadership 									    GPA 3.223
Professional Experience
Child Care Provider	August 2007-August 2009
Alcoholics Anonymous 
Prepared catering arrangements for all participants
Researched and helped to execute creative, entertaining activities
Provided school tutoring upon request
Ensured the safety of all children 
Receptionist 	May- August 2007-2010 
Jenkins, Gales, & Martinez, Inc.
Attended phone calls and kept detailed messages 
Responsible for typing reports, memos, and other correspondence 
Prepared conference rooms, catering and materials for distribution for al business meetings
Assisted personnel with daily tasks of copying and filling
Excellent interpersonal, communication, customer service skills and, efficient time management skills 
	August 2012-March 2013
Colorado Athletic Department 
Filmed practice and games for the Colorado football team
Edited and uploaded film for coaches, players, and opponents teams to study
Filmed and provided DVDs for the Colorado Women’s soccer team and their opponents
Additional Experience 
Vice President	May 2012-May 2013
Rotaract at CU 
Member/Student	August 2009-May 2013
Chancellor’s Leadership Studies Program 
Delegate 	August 2007-May 2009
Westchester YMCA, California’s Youth in Government
Volunteer 	
American Cancer Society 								August 2007-May 2010
Meals on Wheels									August 2007-May 2013
Computer Skills
Microsoft Office Applications, Internet Research, General office, typing 

