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56 Birmingham Lane, Monroe Township, N. J. 08831
609-395-4072 or 732-309-3280
cbrunsden88@yahoo.com


SUMMARY OF QUALIFICATIONS:   
· Results oriented management professional with diverse experience in positions 
of increasing responsibility and challenge 
· Hands on experience that includes Project Management, Process Improvement, Implementation and Development, Audit, Compliance, Financial Analysis, and Training
· Project Management certified with a demonstrated ability to manage the implementation of  new business systems/tools  
· Effective communicator adept at articulating new information in a clear and convincing manner to gain consensus
· Highly personable, enthusiastic and energetic manager who works well independently or within
 a team based environment 


EXPERIENCE:

VOLT INFORMATION SCIENCES, INC. /VOLT DELTA RESOURCES 
August   2005 – May   2011
Manager, Compliance	
                                    
Project Management
· Managed/Led compliance corporate related initiatives and projects 
· Directed/Released new project implementation of “Open Pages” Financial  Controls Management  Tool that organized and automated all of Volt’s Sox documentation  
· Captured business requirements, application structure design, and security  requirements that led to
       the system’s timely release as planned
·  Designed User Manual and Conducted Live Training Presentations that resulted in an approval     rating of >  95%  by participants

           Audit and Compliance
· Monitored  progression and timely completion of Sarbanes Oxley audits 
· Worked as an integral audit team member contributing to audits in the areas of  planning, execution, internal control testing, reporting, and communication of findings
· Managed Sox documentation including Narratives, Process flows, Identification of Key Controls and Risk Assessment Control Matrices  
· Recommended appropriate corrective actions for remediation of deficiencies identified during audit testing to ensure proper standards of control 
· Summarized Audit results and discussed compliance audit reports with Internal Audit management and advised audited business unit of  practices not consistent with organization policies

	KPMG   
	December 2004   -   May 2005
Manager – Internal Audit Services
· Utilized/applied COSO Internal Control Framework for development of client narratives,     flowcharts, control matrixes, gap analysis and recommendations for improvements.
· Demonstrated the ability to effectively and confidently interview management and staff to      document and develop business-focused recommendations to strengthen controls.
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	AT&T      
September 1998 –  October  2004
             Finance Project Manager

	Project Management
· Led Project team responsible for creating a web online presence and business related tools  
       for business process improvement within the Consumer Finance Division
· Developed several web applications that included a Document Assembly System for financial reporting documents, a Document Routing System (Management Approval System) for more   efficient and timely completion of business cases, and a CRM system (revenue/expense     management financial modeling and reporting tool).
· Monitored progress/deadlines, directed/guided the implementation, tested and released the new applications, and trained all relevant stakeholders   

. 	Special Projects
· Served on the Procure to Pay team for SOX compliance efforts in the capacity of document 
      specialist to review the process 
· Monitored the collection of Procure to Pay - Methods and Procedures that included interviewing process owners for accurate creation of process flows and narratives
· Documented the audit trial for each of the AT&T legacy billing systems and analyzed billing          data to ensure that all billing amounts were captured and included in the financial data  


AMERICAN EXPRESS TRAVEL RELATED SERVICES   
October 1987 – September 1998
Manager, Travel Division Budgeting & Forecasting
Manager- Performance Analysis 
· Presented/prepared the Travel divisional quarterly forecasts and annual budgeting working closely with corporate and division staff
· Coordinated the preparation and presentation for the Monthly Operating Results Book  including       ad hoc analysis for the TRS Controllers Organization
· Conducted monthly reviews with business unit controllers to identify and document the causes of favorable or unfavorable variances/anomalies.
· Prepared a special five year expense analysis for senior management for business planning purposes.
Supervisor – Financial Reporting   
· Served as financial project team member along with the IT staff implementing the new financial reporting system project to create a new reporting system that significantly improved the monthly reporting process
· Managed the review, update and maintenance for all TRS financial reporting (database) hierarchy structure    
· Automated the reconciliation process that resulted in a reduction of two days per month.

EDUCATION:
			Pace University, MBA:  Management Info Systems, 2001
			Rutgers University, BS:  Accounting, 1985

CERTIFICATIONS:	Certified Public Accountant (CPA) 1995
[bookmark: _GoBack]Project Management Professional (PMP), PMI Certification - 2005

MEMBERSHIPS:        American Institute of Certified Public Accountants,
	New York State Society of CPAs

SKILLS:		Excel, Word, Outlook, Project, PowerPoint, and Visio
              
	
