Jeanne A. Brown
10649 Milwaukee Street
Northglenn, CO 80233
Home Phone: 303-955-5425


Email: ram95swb@comcast.net
Cell Phone: 303-885-5209 ___________________________________________________________
Objective
Obtain a Receptionist/Office Assistant position where I can utilize my professional experience.

Employment History

      Prepping Documents for Scanning

      Department of Personnel -State of Colorado        Denver, CO    June 20-29, 2012
      (Temporary assignment through Remedy Staffing) 

Review of Tax Documents and checks for correctness
Department of Revenue-Tax Compliance        Denver, CO       April 17-30, 2012
(Temporary assignment through Remedy Staffing)   
Database


Progressive Future

Broomfield, CO
October 2008 – November 2008
(Temporary job for the 2009 election)
Data Entry and Filing
City of Thornton
(Temporary –Express Personnel)      
Thornton, CO     July 2007 –Dec 2007

 Receptionist

BGK Property Management
Denver, CO

March 2007 - July 2007
(Through Employment Solutions)
Receptionist

Real Estate Offices

Denver, Co

October 2005 - August 2006
Administrative Assistant
State of Colorado


Denver, CO

August 1983 - August 2005  
Education

Watertown Business University

Watertown, South Dakota

Certificate

Watertown High School


Watertown, South Dakota

Diploma

