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	OBJECTIVES:







06/2011-Present










      
09/2008-12/2010







08/2010-08/2010
	To be able to provide Subject Matter support in Data technology specific to Document Management and SharePoint 2010.  I am happy to provide Data Entry support as well as customizing the Document Management Solution Using SharePoint 2010 Content Types, Document libraries and Library Views.


Ferrari-Cloud.net Data Systems, Denver Colorado
Data Analyst –Training and working from home.
SharePoint 2010 Content Types, Creating Custom Content Types using the SharePoint 2010 User Interface; Created Document Libraries and assigned Content Types as needed.   Created Document Library Views.  SharePoint Document uploading and Document Library content updating as required.
	
Express Employment Professionals, Denver Colorado
Office Data Support
Data Entry, Office Applications, MS Word and MS Excel, Updating and Editing Confidential Document information, Redact Editing, Customer Service Telephone Support – Office Administration, Prepping Paperwork for routing to Data Entry staff. Answering Phones.

All Copy Products, Denver Colorado
Document Scanning and Data Entry
Document Scanning .Software, Electronically Redact Personal Identifiable Information.


	10/2007-02/2008





	Kelly Services Arvada, Colorado
Temporary
Filing Medical Records 
Copying and Management of confidential information, Organized Files and Medical Records Filing, Creating and Organizing Files.


	
Training:
	
[bookmark: _GoBack]SharePoint 2010 Training; SharePoint 2010 Content Types, Office Applications Training; Excel, Word. ACT Database and QuickBooks.

	
	




