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Professional Experience
Anspach Meeks & Ellenberger LLP 		Huntington, WV	December 2011- Present
Receptionist
· Contributed to opening the new branch of Anspach Meeks & Ellenberger LLP in Charleston, West Virginia. 
· Proficient in programs such as PCLAW, Time Matters, and Adobe. 
· Communicated in great detail with diverse groups of people while serving subpoenas, delivering/picking-up case files, and every day affairs within both offices. 

Cedar Lakes Conference Center 		Charleston, WV		 August 2009- August 2010 
Front Desk Attendant
· Internship position focusing on office administration. 
· Coordinated groups who used the facility for a wide range of activities ranging from business seminars to youth programs.
·  Worked in the DOT computer program, which was unique to my facility in the state of West Virginia
Education

Marshall University			August 2011- December 2013
Bachelor of Science in Political Science 

University of Charleston		August 2010- May 2011
Charleston, West Virginia
Honors and Activities
· Graduated Magna Cum Laude
· Phi Sigma Alpha: member of the honorary Political Science group. 
· Promise Scholarship Recipient (2010-2014)
· Elected Senator on Marshall’s Student Government Association
· Fundraising and various community volunteer groups: Through a local gym I helped participate in work-out competitions to fundraise money for Breast Cancer Awareness and Autism. Our small gym community helped reach out to the community during Huntington’s Spring Clean-Up Project and Habitat for Humanity. 
· Frasure-Singleton Intern: A week long internship for the state legislature. I shadowed a House Representative and took part in observing state government activity. 
· [bookmark: _GoBack]Student Consultant for the City of Huntington: Researched apathetic living conditions for the mayor. 
· Work on a House of Delegates Campaign: I helped a House of Representatives candidate campaign while in my first semester at the University of Charleston. I learned much about the campaigning and political process of local government.



