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Offense track: /é' Parformances issue __wark rule viclation Work rule violated, if any:

Type of offense: serntealsm _ Tardiness _ Leaving work area without permlssion __ Misuse of property/equipment __
DamagingfLosing propertyfequipment __ Esing propertyfequipment for personal uga __ Lesking confidentlal Information __ Theft
or fraud ___ Lylng or cheating ___ Falsifying company documents __ Unsafe behavior Eatlng In undestgnated areas Srnuldng in
undﬂslgnﬂted areas _ Posting fbems without permission Figh'l:lng or creating conflict _ Spreading gossip __ Usmg vulgar
language Rudenass abusiveness  Horseplay _ Indecent behavier _ Bringlng weapon onsite _ Bringing lllegal
drugs/akcohal onsite __ _Falling to foliowr instructions __ Poor work quality " Poor work quantity _ Refusing to work __ Steeping
on the Job __ Poor hygiens __ Poor housekesping __ Disregarding dress code _ Other

~ ohaenge

Incident description: (Describe actlens, kehavior, or Incldent; date(s); tme{s); place{s); whnass{es) and hig/her observations;
Impact(s) of activns, behayior, ar Inddent employee’s responsas Immediately eiter the incident and other significant
tunversabons; employss’s pravious relate:! training or counseling; and other relevant factks.}
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Employee statement: ‘-’/ 1 agree with the incldent description above. 7 disagree willy the incldent descripton above. Bate

report presented to amplwaa'

Employee comments: (Attsch sheets If necessary.}

Empluree acknowledgement: My signature acknowledges that I have recsived this report and that it has baen discussed with

1 urklerstand that my signature is notan len g incldent or offense. I vnderctand that I may appeal this repornt by
ﬂJIng a Discipline mmplmgﬁ/%a
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signature (if any): Date: Signature of
person presenking report: Daka:




