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Career Objective

A focused leader with over five years experience in inventory control, analytical logistics, and personal computer and CRT operations.

Obtain employment where striving for excellence and hard work is rewarded. A long term position with a prominent company where my experience and skills are appreciated.

Employment: 

OHL - Memphis TN                                                          2007 - present

Inventory Control Specialist

1. Perform daily cycle counts and make necessary adjustments.

2. Conducts searches in order to locate misclassified inventory.

3. Perform empty bin audits, PTO, returns and damages.

4. Strong attention to detail.

5. Data entry, ten key, and entering information into spreadsheets.
6. Perform root cause analysis and provide management recommendations for improvement.

7. Inspects inbound and outbound shipments to ensure that product is packaged according to specifications.

8. Records factors causing goods to be returned.

9. Meet with Inventory Control Manager weekly.

10. Proficient with MS Excel, Word, Outlook, and keyboarding.

11. Unloads and unpacks incoming shipments as needed.

12. Assist in development of projects as well as make recommendations to appropriate personnel.

13. Weekly meeting with customers on Inventory issues.  

Williams Sonoma -  Olive Branch, MS                                    2004-2006

Inventory Clerk

1. Processed RTV transfers.

2. Research and analyze inventory discrepancies.

3. Audit primary and reserve locations.

4. Performed random chosen cycle counts on a daily basis.

5. Worked on special projects as needed.

Receiver/Forklift Operator                                                2001-2004

1. Received product using various shipping methods.

2. Counted and verified merchandise for accuracy of quantity.

3. Trained new receivers.

4. Scanned pallets for put-a-way.

5. Trained and tested with PKMS and AS-400 systems.

6. Selected frequently to work on special projects.

Picker/Packer                                                                      1999-2001

1. Labeled merchandise to be shipped.

2. Checked merchandise for correct purchase orders, sku numbers and quantity.

3. Worked in a fast pace setting.

Areas of Strength
1. Analyze data daily, reporting to managers.

2. Review cycle count reports and audits.

3. Tracking processes, and determining root cause.

4. Impeccable safety record.

5. Ability to multi task.

6. Excellent attendance record.

7.  Through attention to detail.

8. Report analyzing problem resolution.

9. Flexibilty to work and communicate with other departments.

10. Proficient oral, analytical and written skills.

11. Expertise in all phases of warehouse operations.

License: Forklift, Reach Truck, Cherry Picker,  Electric Pallet Jack, and Pack Mule

Education

High School Diploma 1996
