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4382 S. Billings Circle
Aurora, CO 80015





720-840-3420

Dkbindustries@hotmail.com
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OBJECTIVE

I am seeking a position in education building on my extensive sales background and team support skills. 

PROFILE

My strong team and marketing strategies can coordinate and effort to meet organizational goals.  I possess productive work habits and expertise in personal clientele that creates a positive impact on company success.  Solid background in relationship building and Education. Self-motivated with high energy.

PROFESSIONAL EXPERIENCE

Enrollment Advisor
College for Financial Planning, Greenwood Village, Colorado
November 09-Present
Ÿ Assess which educational programs provided by the college best meet the needs of the a professional in the financial services industry and guide them in their decision making process

Ÿ Enroll people in the financial planning and financial services industry into the appropriate professional educational programs

Ÿ Provide ongoing direction to students enrolled in the college’s professional education programs

Community Relations/Business Development Specialist

Colorado State University-Global Campus, Greenwood Village, Colorado

July 09-October 09

Ÿ Responsible for uncovering new business, networking, and building strong relationships with the professional community as well as interacting with local campus admissions, career services, education, and support departments.

Ÿ Prospects and identifies community contacts throughout the market that provide funding for students to continue their education and establish opportunities for the University.

Ÿ Identify outreach programs that will open up new pipelines of student recruitment for the University.

Ÿ Producing quantifiable results of applications to enrollments.

Admissions Administrator

CSB School of Broadcasting, Denver, Colorado

September 08-February 09

Ÿ Director for the adult and high school admissions for the state of Colorado.

Ÿ Guiding prospective students through the enrollment process, including counseling, and financial assistance.

Ÿ Devising effective marketing campaigns, including creating the High School Admissions Process for the CSB-Denver Campus.

Ÿ Assists the Campus Director with the oversight of the conversion of inquiries to applicants, and applicants to new students.

High School Admissions Consultant

College America, Denver, Colorado

October 07-September 08

Ÿ Responsibilities include making presentations to prospective college students in their homes with their parents.

Ÿ Making presentations at high schools, goal setting, and enrolling students into the college.

Ÿ Coaching and leading students to success in their college experience.

Account Coordinator

Payment Alliance International, Denver, Colorado

March 07-October 07

Ÿ Created a personal clientele for Visa and MasterCard processing, and maintained a relationship with business owners for referral business.

Ÿ Consulted and marketed with small businesses about solutions to strengthen and create a consistent profit margin.

Ÿ Marketed lower processing rates for Visa and MasterCard, credit line loan programs, and ATM processing.

Management Trainee

Enterprise Rent-a-Car, Aurora, Colorado

August 06-March 07

Ÿ Developed strong customer relations through contract negotiations and rental sales leads.

Ÿ Maintained promotional marketing strategies to stimulate sales growth.

Ÿ Tracked and reported sales volume, financial and business transactions.

Ÿ Consistently met weekly quota by maintaining POAR (Personal Overall Average Rate) and Ranked 6th in Area for Up Sale rate.

Liquidation Specialist 


Centrix Financial, Denver, Colorado

June 05-June 06
Ÿ First in Liquidation Department history to achieve bonus the first month of employment.

Ÿ Monitored Automobile auctions through data entry by:


- Entered Condition reports for auctions in Flint, MI and Chicago, IL.


- Created a contact with Property Damage Appraisal Offices for PDA Filing.


- An extensive monitoring process of 250-500 automobiles through a queue system.
SERVICE ORGANIZATIONS

Director - Denver Kappa League 

August, 2010 – Present

Co-Chair - Denver Kappa League

August, 2008 – July 2010

The Denver Kappa League Program is a leadership development program through the Denver Alumni Chapter of Kappa Alpha Psi Fraternity, Inc.  This program works specifically with 75+ young high-school males in the Denver metro area in a variety of activities including monthly workshops, community service activities and events.  Since the programs rebuilding stages in 2008, 100% of the young men have graduated and entered college.
EDUCATION

Regis University, Denver, CO

March, 2012 (Academic Honors)
Masters of Science in Organizational Leadership

Specialization in Management
Regis University, Denver, CO

May, 2011
Executive Leadership Certificate

Fisk University, Nashville, TN

Bachelor of Science Degree 

May, 2005

Major: Business Administration

Concentration: Management
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