RENAE L. BOWMAN

3727 Cactus Creek Court #104

Highlands Ranch CO 80126

(720) 982-8903

renae246@hotmail.com
EMPLOYMENT

Aug 2012 - Present
  Loan Simple, Inc, Englewood Colorado

                                      Post Closer for locally owned mortgage company.




  Duties include:  reviewing closing documents in order to give



  funding approval to title companies.  Processing closing packages 



  to verify the loan can be sold to various Investors.  Scanning 



  documents and sending the required closing package either by 



  paper file or internet upload to the locked Investor.  Scanning 



  trailing documents into the imaging system and sending them to 



  noted Investors.

Apr 2009 - May 2012:  UDR Inc, Highlands Ranch, Colorado




  Payroll/Benefit Coordinator for a publicly traded REIT.




  Responsibilities included:  preparation for and processing of





  biweekly payroll for 1800 associates.  Assisting associates with 

                                      benefit elections, enrollment and questions.   Administration




  duties for both departments during off payroll weeks.


Nov 2006 - Apr 2009:   Bellco Credit Union, Greenwood Village, Colorado




   Teller/Record Management for 2nd largest credit union in CO.




   Duties included:  teller duties including assisting members with 





   transactions, questions and opening accounts, daily balancing of 





   transaction drawer, processing of monies ordered from servicing 




   banking institution.  Record management including control of 





   records at off site facility, sending and recalling records from 





   facility, and processing subpoenas from various attorneys and  


              local and federal agencies.  
Sept 2003 – Nov 2006:  Pulte Mortgage LLC, Englewood, Colorado




   Mortgage Closer for nationwide builder.

Duties included: taking approved underwritten file and

verifying documentation for accuracy, inputing information into

closing document program, verifying info from document program fits into loan product profile, printing or emailing closing documents to closing agent, funding closed loans and any necessary follow-up needed to insure sale of loan to Wholesalers.  
July 2002 – Aug 2003:  Probity National Mortgage, Cedar Rapids, Iowa




   Loan Processor for Broker Lending Company.

Responsibilities included: processing loan applications from  submission of loan to lenders through the clearing of conditions to final approval and ensuring funding.  Included contact with lenders, customers, title, insurance and escrow companies, scheduling closings and preparing and/or ordering closing docs.   

May 1999 – July 2002:  First Mortgage Centre, Cedar Rapids, Iowa




   Loan Processor/Closer for Correspondent Lending Company.

Duties included: taking loan officer’s application from         submission to lender to final approval.  Contact with lenders, customers, insurance, attorneys and title companies.  Preparing closing documents, shipping closed loans to lenders and ensuring funding of the loans.  Operating three trust accounts including banking and reconciliations.  Overseeing administrative assistants in performing their duties.   

EDUCATION

University of Pittsburgh

Williamsport Area High School

SEMINARS

2011 - Federal Benefit Change Regulations During Year 

2010 - HIPPA Regulations

2009 – Understanding Federal Banking Regulations, Englewood, Colorado.

2008 – ECOA Regulations, Englewood, Colorado.  

2006 – HIDEF and the Customer, Englewood, Colorado.

2005 – MAGIC to Improve Customer Service, Englewood, Colorado.

2004 – Closing with Power of Attorney, Englewood, Colorado.

2004 – Using Empower in the Industry, Englewood, Colorado

REFERENCES

Donna Chafee  720-283-6120 

Karen Dillinger 720-283-6120

