Markus D. Bowman
Brighton CO  



720-975-3045 


 bowma531@regis.edu
Objective 

To be an asset while attaining a challenging and rewarding career with your company.
 Summary of qualifications

· Strong leadership abilities demonstrated by solid work history and dedication to the completion of educational goals
· Excellent customer service and committed to offering friendly, professional, and resourceful service

· Ability to multi-task, prioritize and meet deadlines, with minimal supervision
· Fascinated by the business implications of an increasingly competitive economic market
Employment history 
 Office Administrator/Dispatcher



Jan 2009 - current
Beco Inc. Commerce City, CO 80022
Log Audits, data entry, bookkeeping, accounts payable/receivable, compile end of month reports for corporate, inbound/outbound customer service calls, inbound/outbound business to business calls, and dispatch for local and over-the-road drivers. Computer programs used: Microsoft Office (heavy excel), QuickBooks, 360 freight match, Transcore, and PC Miler.
 Senior Foreman





Feb 2003 - Oct 2008
Ascend Landscape and Irrigation, Commerce City Co 80022
Job estimates, project and job scheduling and management, inventory distribution and orders, yearly budgeting, sales, customer invoices, new business development and marketing, and provide outstanding customer service. Computer programs used: QuickBooks, PayPal, and Microsoft Excel.
 Assistant Manager





August 1999 - Nov 2001

Champs Sports, Westminster Co. 80331
Daily store supervision, process product shipments, inventory audits/management, set sales goals from prev. year’s actuals, scheduling, cash, check, credit card sales and returns on POS register, customer service in person and over the phone, prepare, reconcile, and deliver bank deposits.
 Education
Regis University; pursuing a B.A. in Business Administration/ Management
  May 2014 anticipated graduation date
References 
Jevard Hitch 303-641-7370
Justin Schroder 720-260-5126
Ebonye Redwine 720-404-6460
