NICHOLAS S. BOURIS
61 Curry Road

Cranston, RI  02920

(401) 383-9440 (h)
(401) 439-4478 (c)

nbouris@cox.net

PROFESSIONAL EXPERIENCE
2008-Present
                       BBB Realty, Inc.                                                       Pawtucket, RI  

      Residential Properties – Property Manager 
· Property manager of numerous multifamily dwellings

· Implement and execute rental agreements

· Accurately maintain accounts payable/receivable

· Communicate daily with tenants and schedule service as required

· Experienced in conducting interviews with prospective tenants to maintain rental occupancy

2005-2008


AMGEN, INC.





West Greenwich, RI    

Facilities and Engineering - Project Manager-Site Operations
· Defined and developed site-specific Scope of Work requirements for snow removal, 
· Pest control, Housekeeping/Custodial, Re-Cycling (SBM) contractors.
· Solely responsible for custodial maintenance of all buildings on site totaling 750, 000 sq. feet
· Effectively managed 60 outside contractors.
· Responsible for approval of monthly invoicing, ensuring adherence with contracts.

· Skilled in the use of Microsoft Office and Excel to track invoicing and staff training compliance.

· Routinely communicate with management to ensure special needs for the site are promptly addressed.

· Prioritized daily housekeeping activities as needed and maintained flexibility in order to address situations requiring immediate attention.

· Ordered and maintained inventory levels of Housekeeping supplies.

· Authored ARI-Site Pest Control SOP and participated in FDA site audits to respond to questions posed regarding the Pest Control Program.

· Successfully implemented 24-hour snow removal program contributing to an excellent site safety record.

· Maintained constant communication with contractors to effectively coordinate cleaning of pathways and entrances, roadways and parking structure. 

2000-2005


AMGEN, INC.




        
West Greenwich, RI

Logistics – Materials Manager-Inventory               
                  Responsible for creation and implementation of inventory management system
· Maintained the availability of over 7,000 spare parts needed for equipment in 275,000 sq/ft GMP Manufacturing Facility.

· Successfully managed over $12,000,000 spare parts inventory.

· Forecasted spare parts inventory and initiated reorder process to ensure quality and productivity of the site.

· Purchased spare parts to maintain minimum/maximum levels and placed special orders when necessary.
· Developed and maintained partnerships with vendors based on quality, cost, delivery and responsiveness.

· Maintained constant communication with suppliers to ensure business continuity. 

· Responsible for entire receiving process, including receiving, unpacking, entering all parts into the CMMS work order system (MAXIMO) and assigning locations.
· Experienced in the use of forklifts and miscellaneous material handling equipment.

1990-2000


HARVARD PILGRIM HEALTH


   Providence, RI

Logistics- Materials Manager-Inventory 
· Controlled and maintained inventory of medical supplies for 20+ departments 

· within the health center

· Acquired excellent computer skills due to extensive use of system for daily operations

· Ordered, purchased and distributed medical/surgical and laundry supplies based on customer needs

· Facilitated communication and transport of medical supplies with outside vendors

· Performed weekly cycle counts to closely monitor inventory depletion

· Skillfully utilized computerized Materials Management System to generate weekly 

Inventory/transaction reports

· Responsible for daily shipping/receiving utilizing Federal Express, UPS, and RPS, including routine unloading of trucks
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