ALLEN L. BOSTIC 
100 Governors Blvd. Hinesville, Ga. 31313 Home. 719.244.8298 Mobile.719.244.3823. allenusmc@colorado.usa.com   

CAREER OBJECTIVE 
To obtain a career within a corporation which will utilize my knowledge of logistics,shipping,stocking,inventory, receiving and standardized maintenance regulations, policies,and procedures relating to Brigade maintenance management operations; hands-on, expert level experience with Standard Army Maintenance System - Enhanced (SAMS – 1E), production control,  and tasks associated with full scope of SAMS- 1E Brigade operations. 

CIVILIAN EMPLOYMENT EXPERIENCE
URS Federal Services 				 February 2010 to February 2013    
Product Control Clerk :
· Compiles and records production data from such documents as customer orders, work tickets, product specifications, and individual worker production sheets, following prescribed recording procedures and using typewriter and other devices. Calculates such factors as types and quantities of items produced, materials used, amount of scrap, frequency of defects, and worker and department production rates, using adding machine or calculator. Writes production reports based on data compiled, tabulated and computed, following prescribed formats. Maintains files of documents used and prepared. Compiles from customer orders and other specifications detailed production sheets or work tickets for use by production workers as guides in assembly or manufacture of products. Prepares written work schedules based on established guidelines and priorities.
· Compiles material inventory records and prepares requisitions for procurement of materials and supplies. Charts production, using chart, graph, or pegboard, based on statistics compiled for reference by production and management personnel. Sorts and distributes work tickets or material to workers. May compute wages from employee time cards and post wage data on records used for preparation of payroll.
· Provides the Units with scheduling data, status-to-date, and process controls, and forecasts completions and computations of various tasks on contract units.

URS Federal Services                                                  March 2009 to December 2009 
Stock Clerk: 					  
· Ordered, recorded and attained materials and /or equipment procured through knowledge of the Army’s computerized FEDLOG supply system. 
· Processed data supply request, maintained accountability of all recoverable items. Recorded, maintained, and executed the return of excess or unserviceable parts, equipment, cancellations, modifications, and status of requisitioning documents.
· Received material requests/determined validity of NSN/correct when necessary. Assigned stock number to items needed and verify amounts. Determined source of requested items, assigned requisition number to purchase requests and process IAW established procedures. 
· Maintained computer files for Hazardous Material Inventory and documentation for DRMO turn-in and disposal of unserviceable or overage items. Prepared various shipping/receiving documents IAW current regulations and procedures. 
· Prepare computer inquiries and process for past due orders in order to determine their validity and to initiate follow up action. Input inquiry for status of orders and determine the cause of problems detected. Performed general clerical support work for the organization. 
· Processed CL IX maintenance repair and service parts of equipment to include tactical vehicles, construction equipment, material handling equipment, communications and electrical equipment, major equipment components, and miscellaneous items of general equipment into and out of the supply system. 
· Utilized methods used in identifying types and quantities of items against receiving and shipping documents. Received stock and issue parts for local stock operations. Prepared documents such as work orders, shipping orders to route materials.
UNITED PARCEL SERVICE (UPS)  	     March 2006 to December 2009 
Operations Management Supervisor: 		  
· Followed prescribed procedures for safeguarding, storage, handling, and accounting for item and materials designated as classified, restricted, special project, or high priority 
· Supervised inventory movement from receiving, to warehouse placement, through shipment to customers and communicated to management any systems of product related issues from day-to-day activities
· Monitored receiving and unloading packages from inbound containers. Directed accurate product movement and inspected packaging for evidence of damage
· Administered equitable disciplinary actions and monitor employee leave action in accordance with regulations and established procedures.


MILITARY EMPLOYMENT EXPERIENCE
 188th INF BDE				      February 2010 to February 2013
Standard Army Maintenance System Clerk:
· Performed all SAMS-1E operator and manager tasks encompassing the full spectrum of SAMS-1E applications such as master files, manpower files, shop stock files, utility processes, management reports and listings and interfaces with systems at in support of Left Behind Equipment. 
· Performed all dispatching operations with proficient data entry into automated system. 
· Tracked, managed, and updated scheduled services using SAMS-E to ensure  equipment services remain in tolerance. 
· Initiated appropriate actions upon completion of services/inspections Conduct Army Materiel Status System (AMSS) reporting Reconcile SAMS equipment data with unit property book entries to ensure 100% match. 
· Submitted maintenance requests and status transaction via  telecommunications/FTP daily, input equipment faults into SAMS-E from DA Form 2404 Technical Inspections. 
· Maintained and updated the DA Form 5988-E equipment faults and status; correctly prepared manual maintenance requests and provided designated maintenance activities as required. 
· Transferred equipment in and out from SAMS-E by CD or manual methods as well as received, maintained, and managed associated required equipment documents for assigned units. 
· Processed unit equipment lists in automated system according to established procedures and verified equipment lists for movement using DOD movement terminology. 
· Assisted in the development of a unit movement plan and programmed RFID Tags for equipment on the units’ equipment list and able to identify UIC’S, DODAAC’s and IKO’s. 
· Provided unit representatives with printed Military Shipping Labels (MSL’s) in accordance with established procedure and transferred automated data according to established procedures and at the direction of the Military. 
· Worked closely with military customers to ensure desired movement objective, priorities and schedules are met and communicated to management. 

UNITED STATES MARINE CORPS  	 September 1999 to September 2003 
Operations Training Supervisor: 		  April 2001 to September 2003    
· Controlled and supervised training operations database for administration files and records 
· Delivered Top Secret documents to training operations. 
· Supervised, trained, and scheduled employees following EEO policies; provided necessary training to ensure all components and records were maintained at mission ready status.

Aviation Supply Specialist: 		     September 1999 to April 2001
· Received, inspected, processed, and provided delivery of parts and signed for gear in excess of $1M; followed Federal Acquisition regulations. Stored incoming material that involves placing stock to ensure proper protection of material, best utilization of space, and accessibility.
· Performed research in different catalogs to obtain stock numbers and selected material from stock to fill requisitions and replenish bins and  assembled material into kits, packages, lots and units, when required.
· Received requirements, validated all elements, and processed the requirement for issue or further processing a wide variety of items. 
· Inventoried more than $2M in gear and parts for helicopter division on a continuous basis, projected, forecasted, and determined supply requirements.
· Examined items received to verify stock numbers, part numbers, identities, correct quantities, condition, and destination. Determined appropriate handling methods and devices needed to move items, prepared and processed necessary paperwork. 
· Provided absolute control and protection for classified material. Dispatched materials and received parts to be turned into supply. 
· Initiated requisition follow-ups to various supply control points to obtain the latest status available to ensure all statutory requirements are met and applicable policies are followed for issue or further processing.
· Controlled production material and provided expeditious movement, storage and distribution. Assembled components, and other materials into and out of industrial shops. Directed the proper handling, storage, and disposal of hazardous material to meet federal requirements.
· Picked up items issued from other Material Inventory Control (MIC) areas, base supply, and local suppliers while utilizing safety practices and procedures. Followed and established safety rules, regulated maintained a safe and clean work environment.

Received Meritorious Mast: 
· [bookmark: _GoBack]Demonstrated superior technical expertise and attention to de tail proving instrumental in preparing the Consumable Management Division’s Receiving Branch for the Aircraft Commanding General’s Inspection. 
· Analyzed the Wing Inspector’s Question and Answer Checklist ensuring employees were fully prepared for the question and answer phase of the inspection Enabled the section t o have "zero" discrepancies in the procedural operation of the Receiving Branch. 

MILITARY TRAINING & EDUCATION 
Standard Army Maintenance System Certification 
NTCSS R-Supply and FEDLOG Software 
Personally Identifiable Information (PII) Certification
Safe Home Computing Certification 
Phishing Awareness Certification
Portable Electronic Devices and Removable Storage Media Certification
DoD Information Assurance Awareness 
Fundamentals of Marine Corps Leadership
Marine Aviation Supply
Business Report Writing
Introduction to Computers
Records and Information Management
Supply Management 
Military Organization and Culture
Health and Safety and Environmental Standards
Code of Buisness Conduct
Respect in the Workplace
Revolving Door Training
Vehicle Safety Training
Microsoft Office

AWARDS & COMMENDATIONS
Marine Corps Good Conduct
Medal Certificate of Appreciation
National Defense Service Medal
Meritorious Mast
Army Achievement Award
Army Service Ribbon
Global War on Terrorism Expeditionary Medal
Global War on Terrorism Service




ADDITIONAL INFORMATION
Eligible for a Security Clearance
Common Access Card (CAC)

OUTSTANDING REFERENCES AVAILABLE UPON REQUEST 

