                                                                                 Bonnie S. Borkowski
                                                                                 2401 Estes Street
                                                                                 Lakewood, Co. 80215
                                                                                 303-233-3203
                                                                                 bsborkowski@yahoo.com
                     Employers                                                                                         Length of Service
                                         Vivage Health Care Partners                                       2003 to 2013
                                         Lakewood, Colorado

                                         Evergreen Terrace                                                         2001 to 2003
                                         Lakewood, Colorado

                                         Terrace Heights                                                              1997 to 2001
                                         Boulder, Colorado                   
                     Responsibilities  
                    Ongoing, but not limited to:
                                       Overall and daily operations of my department.  HR, phones, data entry, records 
                                       keeping, working closely with vendors and the community, customer service,
                                       writing policies and procedures for my specific department, ordering food and 
                                       supplies, budget compliance, ongoing in servicing and training staff, marketing,
                                       fundraising, detailed charting in medical records, scheduling staff and scheduling 
                                       client and community events, etc.
                     References
                                       Nancey Steinheimer – Secretary in the Governor’s office – 720-331-5055
[bookmark: _GoBack]                                       Kim Larson – Nurse-303-513-7497   Barb Keith- Diet Tech – 720-252-2361                                                                                    
                                        
                                                    
                                                                               
