Disciplinary Report Form
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Typs of offansse: Absent2elsim __ Tardiness __ Leaving work area without permission | Misuse of propertyfequipment __
DamaglngfLosing prapartyfequipment __ Using propertyfequipment for personal use __ Leaking confldential tnformaton __ Theft
or fraud ___ Lying or cheating . Falsifying company documents _ Unsafe behavior __ Eating In undesignated areas _ Simeking Lh
undesignated areas __ Pesting [bems withouk permisstan _ Flghting o creating conflict ___ Spreading gossip __ Using vulgar
language __ Rudeness __ Abusiveness __ Horseplay __ Indecent babiavior __ Bringing weapon ansibe __ Bringing Hiepat
drugs/aloahel onsite _ Falling to follow Instrucons __ Poor work quality __ Poor work quantity _ Refusing to work __ Sleeping
on the job __ Poor hygiene __ Paor housekeeping __ Disreganding dress code | Other

Incident descripton: (Deccrbe actlons, behavior, or Incident; date(s); time(s); place(s); winess{es) and his/her observations;
impact{s} of actions, behavior, or incident; employee’s responses immediataly aftar the Incldant and othar slgnificant
eonvarsatlons; amployee's previous retated training or counseling; and other relevant facts. )
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Progressive step: _ Oral waming* __ Suspension (unpakd} __ | Prevlous wamtngs: Type: Offense: Date: Type: Offense:
Release ___ Writhen reprimand __ Dischange __ Suspension Cate: Type: Offense: Date;
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N I aaree with the (ncident description above, I disagree with the Incldant description above. Bate
Femployee:

S [Attach sheets If necessary ) /5?

Employes acknowledgement: My signature acknowledges that I have recelved thls report and that It has baen discussed with
me. I understand that my signature & not an admission of the incident or effense. I understand that T may appeal this Rport by
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