	Rashad Bonner
3480 S. Eagle St. Apt #204
Aurora, CO 80014
720-309-0306, 720-447-5563
rashad051003@yahoo.com
	



	Objective
	A dedicated worker with supervisory experience, customer service and data entry skills who wants to become an indispensable asset to your company. Enjoys working with others and has a strong desire to be a part of a team.

	Skills
	· Intermediate computer skills with Microsoft Excel, Microsoft Word, Office, Pinpoint and creation of spreadsheets.
· Experience with Centrex, Angus, and Secure Perfect
· Type 35+ wpm
· 9,600 ksm
· Excellent Interpersonal skills and Communication skills both oral and written.
· Highly engaged and motivated, requiring little direction and capable of working on own initiative
· Able to perform in a manager position
· Fast learner
· 5 years customer service and data entry
· Excellent multi-tasking skills
· 2 years call center experience
· 5 years experience as a cook
· Cash handling skills
· 3 years experience in a regulated production environment
· Restaurant experience
· 5 years warehouse experience
· Hotel Experience
· 2 years Bartending and Server experience






	Experience

	Shipping and Receiving Associate, Bron Tapes, Denver, CO
October 2010 to Present
Receive goods for manufacturing.
Ship goods for production.
Inventory Control.
Receive and distribute goods.
Customer service and knowledge of shipping programs.


Security Guard, Whelan Security, Denver, CO
February 2009 to October 2010
Maintains Building access and controls security system.
Maintains communication between 6 buildings in Downtown Denver
In charge of 4-6 employees daily
Input data in Centrex, Angus and Secure Perfect
Utilizes Excel on a daily basis

Records Clerk, Multi-Financial Securities Corporation, Denver, CO
April 2008 to January 2009
Processed data and indexed client files.
Scanned documents into secure website
Assisted others in retrieval of documents
Assisted in maintaining database for indexed information
General office duties

Out-Client Technician, Intervention Community Correctional Service, Lakewood, CO
September 2007 to March 2008
Provided customer service in a community correctional center
Administered Sobriety test to clients
General office duties- data entry, filing documents, and conducting internet background checks

Security/Supervisor, American Commercial Security Services, Denver, CO
February 2007 to September 2007
Maintained communication between 15 buildings in DTC and Downtown Denver
In charge of 3-4 employees daily
Data entry for patrols and daily tasks thru Excel
Assisted in maintaining database for patrol information
Alerted tenants in neighboring buildings of problems that arose
Sent crews out to secure area
Created case reports in excel and Microsoft word
Answered phone and provided security information for tenants and property managers


Shipping Clerk, W.R. Grace Construction, Irondale, AL
July 2004 to April 2006
Shipped product to various businesses in the United States
Staged and loaded product
Operated a forklift on a daily basis
Data entry
Defensive Line Coach, Briar Cliff University, Sioux City, IA
June 2002 to January 2004
Taught young men the general aspects of college football
Facilitated weekly trainings and classes
Recruited upcoming students and led trainings during the off-season


	Education
	Morningside College, Sioux City, IA
• Full-ride football scholarship
August 2000- May 2002.

Hutchinson Community College, Hutchinson, KS
Full-ride football scholarship
Associates of Law Enforcement awarded December 1998

Washington High School, Kansas City, KS
Diploma awarded 1996
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