Soledad Boado

303-350-0271
Document Management
Dynamic individual with proven ability to integrate quality clerical services into all aspects of healthcare

Core Strengths
Customer Service

Scanning & filing records     

Vital signs E.k.g. Injections (deltoid, subcue, gluteal, intradermal)

Phlebotomy (venipuncture)

Laboratory procedures 

Urinalysis

Pregnancy testing

CPR certification

Scheduling

ICD-9 & CPT coding    

Autoclave
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Internships

Dr. Eric Leder (Internal Medicine) Geriatrics- Venipunctures, Blood Draws, Clinical set-up, EKG, Scheduling, Laboratory Management, Urinalysis Collection

Dr. Sainer& Dr. Pitcher (Fibromyalgia & Fatigue)- Vital Signs, Patient Charting, Clinical set-up, Injections, Retrieving Records, Filing, Faxing Prescriptions
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Work Experience

Cherry Creek Retirement Village- QMAP Medication Administration

Canterbury Gardens- Assisted and Independent Living- QMAP and resident’s assistant

Fibromyalgia and Fatigue Center 2010 11/18/2010

Patient Charting, Vital Signs, Clinical Room set-up, medical records, retrieving of files, prior authorization, filing and faxing.
Medical Health Aide General Hospital, 2005-2009 Agoo, La Union Philippines
· Patient charting, vital signs, clinical room set-up, scheduling, injections, phlebotomy.

Records Information Specialist, Co bank, Denver, Colorado, 2000-2005

· Retrieval and scanning of sensitive core documents

Records Management- Customer Service, EDI /EASI Denver, Colorado, 1998-2000

Support Representative- Customer Service /Records management, Pitney Bowes Management- Denver, Colorado, 1995-1998
Education

Everest College, Aurora, CO, 2009-2010, Medical Assistant (Diploma)                             

Emily Griffith School, Denver, Co. 1994-1995 Basic Accounting& Ten Key By Touch

Congress College (B.S. Education) Agoo Philippines 1985-1988                 

DMMSU (B.S Biology) Agoo (Philippines), 1984-1985

