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4635 South Union Street
Morrison, CO 80463
720-469-9500
terryblevins@outlook.com
Summary of Qualifications: 
· Completion of assignments within the assigned time and accuracy
· Strong marketing and finance background
· Skilled at learning new concepts quickly, working well under pressure, and communicating ideas clearly and effectively
· Extensive computer training, including but not limited to PC and OS systems
· Knowledge of MS Office, Windows 8, and QuickBooks
Education:  									Expected 2014
Bachelor of Science in Business Administration		
Experience:
Manager, Nova Products, Inc.						2012- 2013	
· Established 2 different Vendor events in the Mesa County, Colorado Region, this included contracts for vendor space, marketing and promotions, and lining up vendors.
· Set up the distribution, and delivery of hundreds of cosmetic products to 3 dozen end users, designed promotional materials
· Day to Day accounting needs, including filing of corporate income records, Payroll, Accounts Receivables/Payables
· Facilitate the hiring of 5 employees.

Staff Volunteer, Rescue Mission and Thrift Store, Grand Junction, CO   	2009-2011
· Organized Food Bank packages that went to needy families
· Night Housing Manager in charge of checking in clients, security, wake up calls

Bookkeeper, Everything Wireless, Santa Monica, CA    			1996-1997
· Handled all accounting functions for the rental business: AP/AR, payroll, financial statements
· Procurement of cell phones for the Movie Industry
· Established cell phone contracts in multiple states; and supervised a staff of 2

Assistant Manager, Steak n Shake, Cincinnati, OH				1993-1994
· Facilitated the training of new service personnel
· Setting up of employee weekly schedule for 80 employees
· Ordering of staples necessary for the restaurant including food and  paper products
· Accomplished the weekly payroll and handled the daily bank deposits, with month end bank reconciliation

United States ARMY								1992-1993
· Honorable Discharged under Medical conditions, Disabled Veteran
