Valerie A Black 
610 S. Public Rd. #4
Lafayette, CO 80026  US
Phone: 720-261-1231
Alt Phone: 720-266-7249
vlr.patterson400@gmail.com

Objective 
To obtain a position in which I may use my skills and abilities while receiving satisfaction from providing a service.

Abilities 
I have excellent multi-tasking skills and work well with the public.  I have experience operating all office machines.  I am knowledgeable with office procedures.  I am honest and hard working.

Employment History 
	Various

	09/28-

Present

04/2011 - Current
	Aspen Media and Market Research                  

Caller

Labor Ready
	Boulder,CO

Boulder, CO

	Prep food for catering services. Clean up and closing duties for the kitchen.


	Slicer/Cashier

	04/2010 - 10/2010
	Breadboard
	Lander, WY

	Slice and prep food, prepare subs and various other items on menu, cashier and clean up as needed.


	Head Housekeeper

	12/2007 - 08/2009
	Yellowstone Motel
	Casper, WY

	Supervise and train housekeepers.  Also front duties, customer service, operate cash register, and make change.


	                                      Wrapper

	03/2007 - 10/2007
	Alsco
	Casper, WY

	Wrapping items.


	Telemarketer

	10/2004 - 11/2005
	Aspen Media & Market Research
	Cheyenne , WY

	Called businesses and gave away free trade publications.


	Picker/Packer

	04/2001 - 11/2003
	Sierra Trading Post
	Cheyenne, WY

	I picked and packed item for shipping. I used a computer to generate statements.


	Secretary

	02/1995 - 02/1997
	Flyte Sanitation
	Cheyenne, WY

	I answered phones, used computers, filed and greeted customers. I typed letters and did billing.


	Cashier

	04/1990 - 04/1992
	Wal-Mart
	Cheyenne, WY

	I used cash registers and credit card machines.


	Cashier

	12/1985 - 06/1986
	K Mart
	Cheyenne, WY

	I checked out customers using a cash register and a credit card machine.


Education History 
	Completion Date
	Issuing Institution
	Qualification
	Course of Study

	12/1977
	Cheyenne
	High School Diploma
	diploma


Additional Information 
I can use computers and do clerical work as needed.

References Available on Request 
