Justin  M  Black



9945 W 59th Place Unit 3, Arvada , CO 80004   

Phone 720-633-5498



Objective

 To obtain a position as a team player within a company where I can maximize my customer relationship and improve customer satisfaction. So I can enhance the company name to continue to grow and achieve company goals.  I want to work for a company that understands that I want a career not a job. And I am able to move up in the company. 
Work Experience 
Spyder Co -      September 2012 – Had to quit March 2013 to be able give my mother 24 hour hospice care.
· Currently working in manufacturing of high performance  knives
· Responsible for sharpening and finishing product 
· Completes work orders and back orders 
· Participates in Safety programs
Allbrick Kennels and Vet Clinic 



​​​​​​​​​​​​​​​​January 2001 - March 2012 

My role at Allbrick Kennels was a variety of responsibilities:

Title: Manger & Trainer

· Customer service- answering phones, scheduling appointments, and being first point of contact when customers arrived 

· Responsible for handling money and payroll. 

· Data Entry – Entering all customers information, scheduling appointments, entering all pet history- medications, history, and any pertinent information

· Office work – responsible for completing contracts with all customers, keeping all charts up to date. Completed customer receipts, filing and experience with Microsoft word and excel.

· Animal care- responsible for Checking in animals, complete registration charts, feeding, medication, cleaning the facility. 

· All aspects of property maintenance, snow removal, landscape also including indoor maintenance such as air conditioning, heat, plumbing, computers etc. 

· Responsible for all the P.R work.


· Responsible for all dog training- Group classes, one on one classes, behavioral correction, apprehension and narcotics detection. 

Dogs Against drugs (D.A.D's) and 5280 K9          2002 - 2010
Title: owner and operator. 

I started this company during my time at Allbrick Kennels.

My responsibilities included:

· Conducting “sweeps” searches for narcotics thru out business's and also personal homes.

· Complying with all local, federal and D.E.A laws and regulations 

· Data Entry- completing and organizing all client information, contracts and Scheduling appointments 

· Costumer service – answering phones, being very knowledgeable on every aspect of the business.

· Animal Care- Keeping the dogs healthy and up to date on all vaccinations and  in all around good working condition.

· Training. 

Desert Springs Construction                             1998-2000

Title: Foreman 

Was responsible for all aspect of a ground up construction such as:

· “Ground up” construction. From start to finish- all dirt work, foundation, framing, roofing, drywall, landscape, painting etc. 

· Experienced with being in charge of multiple people. “6-12”
· Working with owners and clients.

