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Alana Bigg

(804) 436- 4128

AlanaBigg@gmail.com 

Objective

I am looking for a career that makes use of my artistic and creative talents to create a finished and polished product. I am eagerly searching for employment or an internship opportunity that utilizes my skill set and provides opportunities to grow professionally.

Education

Virginia Commonwealth University - Richmond, VA: August 2005 - August 2009

Bachelor of Science in Mass Communications 

Dean’s List Every Semester 2005-2009

Overall GPA 3.15

Advertising Major GPA 3.2

Experience
Cashier, Virginia Wesleyan College Bookstore, Norfolk, VA: June 2010 – Present

· Regulate the register.

· Customer service.

· Answer phone calls and write down the messages.

· Organize the end of the day net worth.

· Promote our retail products.

· Inventory management.

Marketing, Barksdale Theater, Richmond, VA: Spring 2009

· Created a poster advertising the performances of  “Well.”

· Distributed and placed the posters in retail stores and other establishments. 

· Placed advertising in the Richmond-Times Dispatch. 

Promoter, UNOS (United Network for Organ Sharing), Organ Donation and 

Transplantation, Richmond, VA: Fall 2008

· Promoted the importance of organ donations across local campuses, and raised awareness in the student body.

· Filmed students discussing their opinions about organ donation, and created from this a film that will help promote the importance of organ donation.

· Assisted the organization in obtaining supplies for organ donation awareness.

Media Designer, Charlotte and William Lightell’s Wedding, Kilmarnock, VA: Summer 2009

· Created Illustrated Materials, Menus and Order of Service.

Customer Service, Rudy’s Pizza and Deli, Topping, VA: Summers of 2004 and 2005

· Provided friendly, reliable, and efficient food preparation and customer service. 

· Managed the operation when the owner was absent.

Activities

Crew Captain, Virginia Commonwealth University, Richmond, VA: 2007-2008

· Head of Women’s Crew. 

· Organized line-ups and practices.

· Provided leadership for the new rowers.

· Recruited rowers.

· Arranged regattas.

Varsity Crew and Volleyball, Christchurch School, Christchurch, VA: 2003-2005

· Virginia State Champion 2005, Double Sculling.

· MVP Crew, 2005.

· MVP Volleyball, 2005.

Skills

· Computer Skills: 

· Microsoft Windows and Apple OS.

· Photoshop CS3 and Photoshop CS4.

· Illustrator CS3 and Illustrator CS4.

· Indesign CS3 and Indesign  CS4.

· Dreamweaver CS4.

· Microsoft Excel.

· Microsoft Word.

· Microsoft PowerPoint.

Interests
·  I have developed a passion for oil painting and have successfully sold some of my artwork.

· Competitive Rowing: 2001-2009 

· High School and college.

· Equestrian Events.

. 

Recommendations

Dr. Will Sims

Associate Professor

School of Mass Communications

Virginia Commonwealth University

901 West Main Street

PO Box 842034

Richmond, VA 23220

804-828-4015

wsims@vcu.edu
Kimberly Brown

Virginia Wesleyan Bookstore Manager

(757) 455- 2103

kbrown@vwc.edu 

Thomas Rilee

Rudy’s Pizza Deli Manager

(804) 758-0605

Mary Cureton R/N

Former Director of Health Services at Virginia Wesleyan College 

(757) 439- 3240

