DIPAK BHATT
13362 W. 71st PL ARVADA COLORADO 80004 • PH# (303) 432-0743

Cell: 303-618-6179 Email: dbhatt8097@gmail.com

  Solid vision to be a Team member of Corporate Finance/Accounting
                                                                           WORK EXPERIENCE   
Reporting Analyst-RPHG Inc  

January 2012-                                                                                                                                                     Denver, CO                                                   

· Management reports, clients audit questions, SQL report, GPD Testing, AR- projects Assist Testing, validation, various request. Business Intelligence, IT, Operational reporting to Director of Operation.-Law firms/Banks Foreclosure/Bankruptcy- Mortgage. Administration of SharePoint. Pivot table. Invoicing mile stone.  
Accounting Associates -BT Global

2010-2011                                                                                                                                                            Denver, CO

· Expense reports, contract billing QC, coding, Full Cycle AP, GPD- Smart report, AR-reconciliation

Accounting Associates-NOAA department of commerce, Boulder
2009-2010                                                                                                                                                            Denver, CO

·    Verification for open purchase orders, blankets, awards, contracts, obligation, vendors support info, Central Contractor Registration info, opening new folders under correct codes and Processing Receiving Tickets before processing prompt, 2 ways, 3ways payments.

·    After collecting, coordinating information from different departments Govt. Inter Office Agency (IPAC) printing orders processing.

·    Routine administrative work includes: Mail shorting, vendors call, filing, internal and out side Customer service and also responding emails.

·    Utilities payment processing, SF-44s payment, SF-1164 payment, Fed-ex payment processing, end of the day report running and reconciling.

·    Year-end work includes Governmental accounting accruals and fund management and de obligation.

·    Extensive experience with internal systems including accounting systems. (Discover, CCR, CBS, BPN, Outlook Express-email, Excel, Label printing, scanning, fax, and copy machines).

General Accountant- Southwestern Investment Group                                                                                                     

2008-2009                                                                                                                                                             Denver, CO                        

         JE, GL, F/S review, Bank reconciliation, AP backup, Partners Capital schedules for call, Interest calculation for accrual,

         FAS and FIN application.
Corporate Accountant -MediaNews Group (Denver Post)
July 2005- March 2008                                                                                                                                        Denver, CO
· Multiple entities full cycle GAAP financial processing, JEs, GL and month end closing, financial statements preparation, reviews,                      comments, conference calls, variance analysis and reconciliation of accounts. Audit schedules-QE/YE, I/C billing.
· P Card Program Administration/ Payables/GL-coding of expenses, accrual, reconciliation, GL uploading.-JDE
 Sr. Staff Accountant-United General Title Insurance Company 

 August 2002 to April 2004                                                                                                                                  Denver, CO 

· Month end close, Financial Statement Analysis, Consolidation, Financial statement review and investigation of expenses and comparison with budget, subsidiaries I/C transaction and elimination.
· Balance sheet accounts reconciliation, Fixed Assets Maintenance and reconciliation.

· Use tax return

· Sales and Use tax returns city and state for Colorado

· Property tax return, cash flow
· Management reporting to field staff-monthly
· Income tax calculation for qtly payment and final return information to consultant

· Audit Schedules-YE, Accounting system maintenance (Freedom Financial services)         

Staff Accountant-Allied Waste Industries (BFI)       

February 2000 to March 2002                                                                                                                            Denver, CO   

· Accounts Payable Supervision, JES, GL, Month End Close –AS400
· Month End After Reporting, MOR, GL Reconciliation, I/C transaction clearing                                                  

· Flash Variance, Budget, Actual                                                                                  

· Sales and Use tax return                                                                                                        

	Skills 

	Excel V look-up, Pivot table, Word, AS 400, Freedom Financial Services, Quick Books, Best software for Fixed Assets System, Outlook express, Great Plains, JD Edward/ Oracle and Outlook software, Yardi, SharePoint


	Education 

Bachelor's Degree in Adv. Accounting & Auditing –Gujarat University, India (Approved by Colorado State Board of Accountancy)

	Professional Bookkeeper Certificate Course at Rocky Mountain Accounting & Business Center, Denver. 

Becker CPA class rooms all review classes (Knowledge of SEC, U.S. Regulatory Reporting SOX and Internal controls, Govt. Accounting).


