#AYRQLL CHANGE REPORT

Effectlve Date:  5/16/2015

Today's Date: BIG2018
Hire Date: 1072072014 Hours Worked: 6 MONTH
Employea’s Name: Tammy Best
Department: Dimensian
CHANGE (5} FROM TO
X |Rate $9.25 B 9.84
Shift Differential —_ =
Total 89,75 $HYd. SO
REASON (S) FOR THE CHANGE (5)
X [Seniority Increase {Circle One) 480 HRS | 6 Month | 1 Year | 1 t/2Year | 2 Year | Annual
Merit Increase
. fther
ADDITIONAL COMMENTS

Tammy has 2 absences in the past 6 months.
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3month/émonth Evaluation for Erﬁp!wees in a New Position

Employee Name:™ ] (L 00N %f ST | Depariment: i mao NS 0N
lohTifle: YA mpinSiDn 1, Hire Date; l{}jﬁg[}} 1y
supervisor  § YA 8 © e DT Evaluation Period: {5 m{:}n% -

Attendance » Reports for all scheduted shifts at the
scheduled start fime

« Notifles supervision in advance if
unable 1o reporito work as
scheduled

Communication s Effectively exchanges information,
written or verbal, with all types of
personnel

o Communicates informafion
accurately, timely, and raspectfully

Job Skills and s Ahle to grasp new concepts and

Abffity to Learn applies them to the job

e Demonstrates technical
understanding of the Job

»  Asks questions to confirm
understanding of concepris

Work Quality and | « Operstes systems and equipment
Ability to Follow properly
Work Instructions | «  Follows work procedures

« Follows through on tasks
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Safety and OA- s Follows all Safety policles
Food Safety «  Waichas out for others

Awarenass o Follows ail QA & Food Safety
Awareness policles & procedures

TeamWorkand | « Able to get along with others and
[nitiative help them complete tashs

+ Doeswark without balng constantly
reminded

+ Flts into the norms and expectations
of the crganizathon.
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please answer the fallowing questions below:

Are addltional rurcesftuuls needed?

Have additional resources/tools that the employee

regiuested bean provided?

L o

Are thera any barriers or chstacles to successfully
perform the work?

if ghstactes or barrviers exist, what has been done
1o eliminate them?

For Employees at their 3 month and 6 month milestone, please mark one:
Employee s making progress and meeting performance expectations

[1° Employeg is not miaking progress and is not

meeting performance expectations

. Supervisor Comments
fif Not-Acceptable s marked for any Task, specific exemples must be provided}

Employee Cotniments
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