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Erik Bergum

	Profile

	
	· My objective is to go to graduate school to pursue my teaching credential and/or masters in education and become a junior high or high school business teacher

· In-depth knowledge of journal entries, general ledger statements, balance sheets, income statements, and trial balances.

· Familiar with Peachtree Accounting Software.

· Good understanding of Microsoft Word, Excel, and Powerpoint.
· Good listening and interpersonal skills.

· Good sense of humor.

	Education

	
	2005-2009
Simpson University
Redding, CA
Bachelor of Arts in Business Administration
· Gateway World Scholarship (Fall 2006)

	Work experience

	
	2009-Present
Bergum Construction Company
Victorville,  CA
Accounting Assistant
· Managed and directed funds into separate bank accounts for real estate development, limited partnership, and for the Bergum Construction Company.

· Recorded journal entries with the trust fund accounts using Peachtree Accounting Software monthly and yearly. 

· Prepared general ledgers, balance sheets, and income statements using Peachtree Software and Microsoft Excel.

· Reconciled journal entries to equal the statement balance.

· Prepared pro-forma budgets for the Bergum Construction Company and partnership using Mircrosoft Excel. 

· Created cost breakdown statements using Microsoft Excel.

	Volunteer experience

	
	· Philippines Missions Trip (September 2010 & October 2011)

· Habitat for Humanity (September 2005)


