Paul Benevides

2710 Fillmore St.

Denver, CO. 80205

720-278-9157
pbtex66@gmail.com
Education


Metropolitan State College of Denver

Denver Co.
8/2008-Present



Studying Bachelor of Social Work





Southwestern A/G University


Waxahachie Tx.

8/1993-8/1997



Bachelor of Science




U.S. Air Force Technical College


Wichita Falls Tx.

1/1985-4/1985



Applied Associates Financial Management

Employment


Doing His Time 



Wheat Ridge Co.

10/2010-10/2011

Operations Manager
· Managed annual & monthly budget.

· Managed direct services provided to clients.

· Managed Barn-A-Bus/72 Hour Fund Programs.

· Managed office staff/volunteers.

· Managed the maintenance of vehicles. 
· Managed the RTD monthly/quarterly/annual reports.





Urban Peak




Denver Co.

5/2009-2/2010


Direct Care Counselor
· Perform client youth intakes for ages 17 – 21.

· Milieu management for  at-risk homeless youth.

· Oversee and ensure completion of chore activities.

· Monitor medication prescribed to clients.

6/2008-11/2008


Lost & Found Inc. Transition Home

Arvada Co.





Direct Care Counselor

· Milieu management of at-risk juvenile youth.

· Employment seeking skills and job coach.

· Organize & implement life skills for juvenile youth.

· Dispense medication prescribed to clients. 

2/2007-2/2008


EMPG Inc.




Denver Co.  





Accounts Payable Representative
· Maintain vendor and dealer accounts.

· Enter vendor invoices and credits for payments.

· Reconcile vendor statements to semi-monthly payments.

· Research vendor and dealer customer accounting issues.
· Accounts Payable/Receivable duties.

· Data Entry Ten key by touch.

Volunteer Experience

Metro CareRing




Denver Co.





A Strong Tower Ministry


Denver Co.

