Phone: (720) 982-7779          Email: PeterBenedict13@yahoo.com
Peter Benedict
Summary of qualifications:

· I have a very high level of expertise with office software working as a classroom teacher and in the office of a manufacturing company.

· As a teacher I have worked with diverse populations of people as part of a team, as a leader and as an instructor. I have set standards, evaluated performance, and adapted my plan based on the results of those evaluations.

· From sales, teaching, and office work I have experience communicating with groups and individuals. I am also skilled at addressing the concerns of many people.

· My time as a test evaluator and working on the production side of a manufacturing company have given me high levels of experience prioritizing efforts, meeting deadlines, working as part of a team, and in leadership roles.
Education & Licensing:

· B.A. History Secondary Education                  University of Northern Colorado    12/2008

· Certification Computer Service Technician    T.H. Pickens Technical Center        5/2000

· Colorado Initial Teaching License                    #0438389                                         4/2009
Experience:

Guest Teacher
Jeffco Public Schools

10/2010 - Current
· Enforce rules for behavior and procedures for maintaining order among students.

· Instruct through lectures, discussions, and demonstrations in various subjects, such as English, mathematics, or social studies.

· Adapt teaching methods and instructional materials to meet students' varying needs and interests.

· Enforce all administration policies and rules governing students.

· Assign class work and homework.

· Prepare materials and classrooms for class activities.

· Observe and evaluate students behavior.
Casting, Sales, Office     Alpine Casting                   12/2004 – 12/2011

· Operate office equipment such as fax machines, copiers, and phone systems, and use computers for spreadsheet, word processing, and other applications.

· Answer telephones and give information to callers, take messages, or transfer calls to appropriate individuals.

· Greet visitors or callers and handle their inquiries or direct them to the appropriate persons according to their needs.

· Maintain paper and electronic filing systems for records, correspondence, and other material.

· Locate and attach appropriate files to incoming correspondence requiring replies.

· Open, read, and distribute incoming mail or other materials.
· Complete forms in accordance with company procedures.

· Measure and visually inspect products for surface and dimension defects in order to ensure conformance to specifications.

· Set up, operate, and tend metal or plastic molding and casting machines to mold or cast metal or thermoplastic parts or products.

· Position and secure work pieces on machines.

· Turn valves and dials of machines to regulate pressure, temperature, and feed rates.

· Remove finished products from molds, using hand tools, air hoses and other equipment.

· Skim or pour dross, slag, or impurities from molten metal, using ladles, rakes, hoes, spatulas, or spoons.

· Cool products after processing to prevent distortion.
Test Evaluator           Dployit/McgrawHill                 03/09 - 05/2010

· Evaluate and grade student standardized test writing samples based on state and federal regulations.
· Meet quantity and accuracy requirements.

· Review writing samples to check for correct spelling and grammar.
Student Teacher       Littleton Public Schools         08/2008 – 12/2008
· Establish and enforce rules for behavior and procedures for maintaining order among students.

· Instruct through lectures, discussions, and demonstrations in social studies.

· Adapt teaching methods and instructional materials to meet students' varying needs and interests.

· Maintain accurate and complete student records as required by laws, district policies, and administrative regulations.

· Enforce all administration policies and rules governing students.

· Assign and grade class work and homework.

· Prepare materials and classrooms for class activities.

· Observe and evaluate students' performance, behavior, and social development.

· Plan and conduct activities for a balanced program of instruction, demonstration, and work time that provides students with opportunities to observe, question, and investigate.

· Prepare, administer, and grade tests and assignments to evaluate students' progress

Outside Sales          Maison des Maisons          06/2000 – 12/2004

· Greet customers and ascertain what each customer wants or needs.

· Describe merchandise and explain use, operation, and care of merchandise to customers.

· Recommend, select, and help locate or obtain merchandise based on customer needs and desires.

· Compute sales prices, total purchases and receive and process cash or credit payment.

· Answer questions regarding the store and its merchandise.

· Prepare sales slips.

· Maintain knowledge of current sales and promotions, policies regarding payment and exchanges, and security practices.

· Maintain records related to sales.

· Demonstrate use or operation of merchandise.

· Place special orders.
