                                                              GISELA M. BELL
720-345-1752                                   Denver,  Colorado                               gmbell72@hotmail.com
                                                             Professional Summary
. Multilingual in Spanish, Italian and English
. Strong interest in providing quality and compassionate medical care
. Strong work ethic with attention for contributing to team goals and assisting team members 
                                                     Clinical Skills

. CPR/First Aid Certified/ Pediatric First Aid Certified
. Medication Administration Certified
. Vitals
. Injections
  . Urinalysis
  . Rapid Strep Tests
  . Pregnancy Testing
  . Casting
  . EKG’s
  . Spirometry                             
. Medical Terminology
. Phlebotomy
. Patient Relations
.Minor Surgical Procedures
. Autoclaving

                                                                  Front Office Skills

. Microsoft Office
. Billing and Coding
. Answering Phones
. Scheduling Appoinments
 . Medical Law and Ethics
 . Filing/Scanning Charts
 . Requisition Forms
 . EMR/Manual Charting
 . Excellent internet 
   Research skills
 
                                                                    Education
Associate of Occupational Science in Medical Assisting                                                          3/11
Westwood College-Denver North, Denver, Colorado

. CAAHEP accredited program

Bachelor’s in Architecture                                                                                                        3/97
University of Panama, Panama City, Panama
                                                                 Work Experience
Health Paraprofessional                                                                                              
Mapleton Public Schools, Thornton, Colorado                                                              9/12- present

. Providing First Aid for Students
.Scheduling and Providing basic health screenings 
. Maintain Students School Health Records
. Medication Administration Certified
.Communicate with Parents and Staffs regarding students illness
. Basic Computer Skills


Medical Assistant
Clinica Campesina, Thornton, CO                                                                                        2/12-3/12                                                             

. Rapid Strep and Flu test
. Urine Cultures
. Vitals
. PFT
. EKG’s
. Phlebotomy
. Autoclaving
. EMR
. Prepared Patients for Exam
. Minor Surgical Procedures
. Organize Examine Room  Instruments and   Equipment
. Centrifuging
. Interviewed Patients to Obtain Medical Records
. Preparing and Sending Out Specimen for Laboratory Testing 


Warehouse Associate
The Sports Authority, Denver, CO                                                                                        1/203-9/06
. Received and scanned merchandise
. Use of RF scanner
. Inventory merchandise
. Shipped merchandise to vendors
. Entered data
. Slot merchandise
. Sensor tag merchandise
. General warehouse duties

