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Production Worker   

Summary of Qualifications

· Four years production experience as a fork lift operator and shipping and receiving operator  
· Honorably discharged Marine Corps veteran; received letters of commendation and appreciation
· Knowledgeable of Microsoft Office suite including Word, Power Point, and Excel 
· Dependable, reliable, excellent communication and interpersonal skills
· Ability to work under demanding conditions – able to lift up to 100 pounds unassisted  

Relevant Experience 
Shipping and Receiving 
· Examine shipment contents and compare with records such as manifests, invoices, or orders to verify accuracy.
· Pack, seal, label, or affix postage to prepare materials for shipping, using hand tools, power tools, or postage meter.
· Deliver or route materials to departments using handtruck, conveyor, or sorting bins.
· Requisition and store shipping materials and supplies to maintain inventory of stock.
· Compute amounts, such as space available, shipping, storage, or demurrage charges, using computer or price list.

Fork Lift Operator 
· Move levers or controls that operate lifting devices, such as forklifts, lift beams with swivel-hooks, hoists, or elevating platforms, to load, unload, transport, or stack material.
· Inspect product load for accuracy and safely move it around the warehouse or facility to ensure timely and complete delivery.
· Manually or mechanically load or unload materials from pallets, skids, platforms, cars, lifting devices, or other transport vehicles.
· Position lifting devices under, over, or around loaded pallets, skids, or boxes and secure material or products for transport to designated areas.
· Move controls to drive gasoline- or electric-powered trucks, cars, or tractors and transport materials between loading, processing, and storage areas.

Employment History

Autoport Ltd., Dearborn, MI.
Shuttle Driver   									      02/2012 – 12/2013

Intelliconnect, Las Vegas, NV.
Customer Service Representative  						                   02/2010 – 11/2011

Whittlesea Cab Co., Las Vegas, NV.
Driver  										                   03/2007 – 01/2010

U.N.L.V., Las Vegas, NV.
Dental Assistant  									      11/2005 – 01/2007

Excel, Las Vegas, NV.
Production Worker     								                   02/2005 – 10/2005

Courtesy Call Inc., Las Vegas, NV.
Manager  										      01/2001 – 12/2004

Related Experience
Fork Lift/Shipping and Receiving, U.S Postal Service, Allen Park, MI

Education

H.S. Diploma
St. Martin DePorres High School, Detroit, MI.




