	StuartBeitel

	10141 Grove Loop  Westminster, Colorado

	307-871-4636

	stubeitel@gmail.com


	Summary
	· Demonstrated achiever with exceptional knowledge of business procedures, business practices, and trade regulations.
· Strong finance, economics and administration background 
· Skilled at learning new concepts quickly, working well under pressure, and communicating ideas clearly and effectively.

· Extensive computer training, including knowledge of multiple networking environments and business software packages, such as Quickbooks and Microsoft Office software.

	Education
	Bachelors degree in Business Economics
University of Wyoming
	2011

	
	Associates Degree in Biology

Western Wyoming Community College
	2006

	
	High school diploma
Green River High School

	2003

	Career History & Accomplishments

	
	Service Center Stockbroker 

Scottrade - Westminster, CO

January 2012 to March 2012

· Apply registered representative functions and responsibilities which include margin, options, account types, trading rules and terminology

· Provide excellent client service in person and on the phone
· Maintain professional development through Scottrade University coursework as well as self-study
· Provide stock quotes to clients 
· Verify client instructions have been completed
· Perform other duties as assigned


	2012

	
	Office Assistant

Resource Management - Salt Lake City, UT

May 2008 to October 2011

· Invoice customer purchase orders
· Take calls and orders from customers
· Receive inventory for outgoing sales
· Perform faxing, photocopying and filing duties
· Finalize purchase orders for shipment
· Attend company meetings for future expectations

· Maintained clean and safe environment


	2011

	
	Seasonal underground laborer

OCI Chemical - Green River, WY

May 2006 to September 2007
· Performed numerous mining duties
· Assisted in air quality testing
· Maintain belt drive clearance
· Assisted supervisor with safety regulations


	2006

	


