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DAVID W. BEHM





                                             28791 Pilgrims Pass, Lakemoor, IL 60051





                                  
     815-600-6718 * dbehm550@gmail.com
Qualifications 

Get it done attitude Weld Center and Administrative Support specialist working in fast pace environment demanding strong organization, technical and interpersonal skills, trustworthy, discreet, and confidential work ethics committed to superior customer service. Detail-oriented and resourceful in completing projects successfully. Capabilities include:
*Purchasing / Buyer   
       

 *Reviewed Accounts     

*Microsoft Word / Excel     
*Prelude System   
        

 *Customer Relation  
       

*Payroll       
*Shipping/Returns                 

Career Summary

DoAll   Corporation 2000 to present

Weld Center Supervisor: Purchased steel saw blade from our manufacture and other saw blade vendors, Used the Prelude System to process customer orders for welded band saw blades. Review all invoices on the products I ordered to insure all was received, and billed correctly. As a team member I was an expediter in our customer orders. Processed and credit customer returns for CSR errors and defective material. Payroll for my employees used ADP payroll system. Review applications to hire new employees to work in my department. Processed worker compensation claims. 
Contour Saws 1986 to 2000
Quality Control Department: Machine operator in heat treating and tempering departments. Testing in the metallurgical lab, for overheating on steel saw blade. Testing is all day project and very detailed for quality control. Worked very closely to management and the owners, to insure the products shipped were up to the very best standards.  

