SHELAGH M. BECKMAN

4703 Bristol Boulevard  Eagan, MN 55123  (651) 238-5161  sbeckmanwwci@comcast.net

	

	EDUCATION



B.S., Foods & Nutrition in Business (GPA 3.7) — 2010	SAINT CATHERINE UNIVERSITY

A.A. Degree-  (Dean’s List / Fidelity Bank Scholarship)— 2008	NORMANDALE COMMUNITY COLLEGE

Pastry & Baking Training— 2004	LE CORDON BLEU

	

	EMPLOYMENT HISTORY


Division Manager, WILDWOOD CONSTRUCTION INC— EAGAN, MN	2010 – PRESENT
· Applied dynamic communication skills toward meeting with both internal and external clientele to negotiate pricing, contracts and scope of services provided for an emerging fast paced market segment.
· Drove property preservation division growth from 22% of company sales to 94% /profit margin increase 19%.
· Cultivated and managed vendor network and in-house employees to meet contract requirements within projected profit structure.
· Prepared daily work assignment and labor planning for employees as well as independent contractors.
· Reconciled invoicing and payment system to minimize and correct payment discrepancies as well designed systems to ensure contracted charge backs were minimized. 
· Monitored company accounting and budget reports to prepare both financial and managerial budgets.
· Utilized ingenuity and creativity to navigate an industry of perpetual change and resolve diverse issues to ensure seamless business processes.
Farm Intern,  DODGE NATURE CENTER— WEST ST PAUL, MN	SUMMER 2010
· Provided daily care of animal populations.
· Aided with summer farm market program/ from preparation, planting to harvest for sale on market days.
· Educated community customers on farm market days on sustainable practices in agriculture, nutritional benefits of organics/produce sold and general center initiatives.

Banquet Server, CITY VIEW BANQUET & CONFERENCE CENTER—EAGAN, MN	2004 – OCT  2010 & 2012
· Assisted the coordination and execution of events from culinary set-up, service and reset while maintaining a high energy, positive attitude and a professional appearance.
· Designed a food safety and sanitation program for front of the house employees.

Driver / Package Handler, UPS —BLOOMINGTON, MN	2004 – OCT  2010

Pastry Chef / Kitchen Lead, NORDSTROM CAFÉ— BLOOMINGTON, MN	2004
· Developed proficient knowledge of ingredient functions; baking & pastry technique, production, and presentation.
· Demonstrated solid abilities in nutritional analysis, menu planning, and budgeting to optimize culinary processes.

Office Manager / Renovation Project Manager, WILDWOOD CONSTRUCTION INC— EAGAN, MN	1999 – 2004
· Drove operations success by directing personnel to include planning and delegating individual and team assignments to maximize use of resources and meet key project objectives.
· Contributed sharp analytical abilities toward maintaining accurate invoices and payment processes for vendors and subcontractors, along with evaluating jobsite needs and ordering all required materials.
· Coordinated project activities (i.e. walks, audits, maintenance, inspections) to ensure tasks were completed on time and within budget.
· Demonstrated office management and administrative skills to draft proposals, maintain accounting systems and customer/contractor database.






	

	OTHER PROFESSIONAL DEVELOPMENT & LEADERSHIP



Wildwood Construction Inc:/Board Treasurer 2011-2012 • Kappa Omicron Nu/Officer, Editor 2009-2010
 • Co-Chair/SWAP (Student Parent Organization) 2009-2010 • Study Abroad – Egypt 2009

	

	TECHNICAL SUMMARY



Microsoft Office Suite • Minitab • Food Processor  • Internet Applications

