Robert J. Beauvais
[bookmark: _GoBack](720)296.1930 robertbeauvais@rocketmail.com
			
SKILLS AND CAPABILITIES
Media
· Intuitive communicator who can adequately type 60 WPM
· Trained in technical aspects of writing, business writing, proposals, and grants.
· Independently proficient in categorizing legal documents by case work type
· Problem solver with the ability to meet team deadlines on a nightly basis
· Insightful with eFiling, LexusNexus and printing/ pulling case information
Computer
Experienced in using:
· 
· MS Word
· MS Excel
· MS Power Point
· MS Publisher
· Adobe Photoshop
· Adobe Premier
· Adobe Illustrator
· Flash
· Dreamweaver
· Cubase
· Wavelab
· Avid
· MS Encoder
· Stamps.com
· Turbo Lister
· Ebay
· UPS WorldShip

Communication and Interpersonal
· Enjoy working with details and meeting deadlines on time
· Demonstrate sound writing and speaking skills acquired in business letter writing, report writing, and speech classes
· Interact well with people as evidenced in successful finance and internship work.
EXPERIENCE 
Flagger, American Sign Company, DIA, Denver, CO.  			(06/2013- Present)
· Signal oncoming auto and aircraft traffic to stop and slow vehicles.
· Verbally signal to other flaggers about oncoming traffic.
· Check vehicles for proper identification and or documentation.
Ramp Agent, United Parcel Service, DIA, Denver, CO.  			(11/2012- 04/2013)
· Load customer packages into feeder aircrafts according to flight departure deadlines.
· Air Marshal feeder aircrafts for take off and arrival.
· Wing Walk feeder aircrafts at arrivals and take-offs.
Guard, Semper Security, Denver, CO.  					(03/2012- 07/2012)
· Provide security for events at hotel ballrooms 
· Walk event location perimeter and collaborate with other on-site guards  
· Enforce safety, alcohol, and hotel curfew policies 
· Prevent theft, fights, and other high profile conflicts
eCollectibles Processor/Shipper, Goodwill Industries, Denver, CO.  	(03/2012- 10/2012)
· Print daily pick lists, locate products in warehouse, pack products for dispatch
· Arrange postage for products via Fed-Ex, USPS, Stamps.com, and UPS WorldShip
· Photograph incoming product for Shopgoodwill.com and Ebay.com, then list items online 
· Meet and greet will call customers for local product pick-up
	Operator Clerk, Federal Reserve Bank, Denver, CO. 			(07/2006- 03/2009)
· Encoded check batches individually by 10 key
· Verified and prepared check batches for high speed and medium speed machine sorting
· Pulled check tapes according to batch
· Entered nightly audit figures via live online system and other reconciliation tasks
Audio Engineer, Streaming Media Corporation, Englewood, CO. 	(11/2005- 05/2006)
· Encoded incoming live NBA and NHL audio and video files for online streaming
· Edited NBA audio and video files for online archiving
· Uploaded audio and video for online streaming
Data Entry, Kaiser Permanente, Children’s Hospital, Denver, CO.	(10/2005- 12/2005)
· Determined usable surveys for batching
· Entered data from company surveys using Microsoft Access
· Archived entered data surveys into Kaiser Library 
Work Study, CU Denver Financial Aid, Denver, CO.  			(06/2001- 05/2005)
· Assisted students with Bureau of Indian Affairs applications 
· Received and entered master promissory notes and loan applications  		
            Data Entry, Janus Funds, Denver, CO.  					(01/2001- 03/2001)
· Opened incoming fund mail submissions
· Sorted and verified fund applications with checks
· Entered fund applications into computer system by batch scanning

EDUCATION
B.A., University of Colorado at Denver, 12/2010
Major: English Writing.  Specialization: Technical Writing and Proposals.  Minor: Ethnic Studies.
Master’s Degree:  Poli- Sci. University of Colorado at Denver, degree expected Spring of 2014

