     Betty Baynes
303.875.6074
baynes_betty@yahoo.com
 
Professional Profile
 

         Customer Service, Clerical, and Cashier, Merchandising 

         Ability To Work With Challenging Customers

         MS Word,Excel,Window,Ten Key ADP,Tracking Inventory

         Scheduling Appointments, Travel Arrangements ,& Ordering Office Supplies

 

Experience
Customer Service / All Purpose Clerk                                                                                        

King Soopers- 2003 - 2009

   Started as courtesy clerk, quickly moved up to checker 

   Sold King Sooper's credit card applications

   Volunteered to fund raise for the Children's Hospital campaign 

Received awards for outstanding customer service 

 

Receptionist / Service Cashier                                                                                                 

Burt Arapahoe Ford- 2002 - 2002

   Answered & routed multi line phones

   Collected payments balanced cash drawer daily for night drops

   Prepared warranty's for service's done on customer vehicles

   Purged old & new files copying, scanning & faxing,

 

Store Set-Up / Cashier 

Wal-Mart - 2000 - 2002

   Set up new store for grand opening

   Trained new employees / cashiers

   Priced new merchandise, stocked shelves labels

   Awarded for Making a Difference by Wal-Mart

   Acknowledged as Four Star Cashiers

 

Office Manager / Sales Representative 

Hayden Bros Auto Sales- 1992 - 2000

   Bonded for sales license

   Drove cars to & from auctions, dealers, scheduled drivers

   Monitored used car inventory & ordering parts

   Handled bank statements for commercial deposits which included, A/P A/R

   Prepared titles for customers & dealers filing papers

 

                                                            Education

Robin Linker and Associates       Medical Billing & Coding                    Westminster , CO

Westminster High School                     Graduate

