
PATRICK PHILLIP BASLOE

1706 Seddon Road
Richmond, VA 23227
pbasloe@gmail.com
804.937.7316
OBJECTIVE:
To obtain a position where my education and experience will be fully utilized while providing opportunities for profession growth and development.

EXPERIENCE: Continuing Education Planning Manager, April 2006 to present


  Benchmark Hospitality International at Capital One, Richmond, Virginia

· Work with Capital One University to schedule all required courses under scope.
· Maintain close contact with clients to determine set-ups, facilities required, meal arrangements, times and any other special needs.
· Work closely with outside training vendors and internal subject matter experts (SME) to schedule learning event dates.
· Work closely with Product Specialists (PS) and Client Specialists (CS) to maintain Process Guides for all courses under planning scope and manage waitlist and activity reports.
· Work with all involved operating departments to assure smooth service delivery.
· Check Learning Management System (LMS) to ensure course information is listed accurately and monitor daily for any enrollment issues.
  Transportation Planner/Inventory Control Analyst, November 2004 to March 2006

  UTi Integrated Logistics, Richmond, Virginia
· Assisted in development & maintenance of logistical control data.
· Determined most efficient & economical routing & mode of transportation, using rate & tariff manual, motor freight & rail guidebooks.

· Directed scheduling of shipments & notified concerned departments or customers of arrival dates.

· Directed cycle counts, performed physical inventories, resending discrepancies & making adjustments. 


    Catering Captain, August 2004 to present

  The Coordinated Event, Richmond, Virginia
· Co-ordinate and lead catering events by The Flying Chef, Cateraide, Mosaic, White House Catering, A Sharper Palate, among others.

· Responsible for the operations aspects of preparing and implementing these events.

· Work closely with client to ensure the guests’ expectations are exceeded.

· Duties include set-up, breakdown and coordination with staff and suppliers.
  Shipping Manager, June 1993 to August 1995 and June 2000 to May 2002
  Herkimer Foods, Ilion, New York

· Received, organized, and processed orders for shipment nationwide.

· Coordinated driver schedules and communicated with retail stores to ensure accurate and timely delivery of products.

EDUCATION:
  Virginia Commonwealth University, September 2009 – present

· Enrolled in the Master of Education program

University of South Carolina Graduate, May 2000

· Bachelor of Arts majoring in Political Science with a minor in Public Relations
· GPA: 3.1
REFERENCES:
Available upon request.

 

