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Qualifications - 28 years in the Health Services Industry

	· Medical Records Professional with deep hands on experience
	· Human Resource Support

	· Respectful of Others 
	· Self Directed

	· Outstanding Customer Service Skills
	· Effective Communicator

	· Detail Orientated
	· Dependable	



Medical Records & Office Leadership

Managed the Medical Records department in a Long Term Care Community resulting in a Deficiency Free Survey Audit from the State Health Department

Created, implemented and maintained the medical records system and processes for a busy two doctor Family Practice and also for an OB/GYN practice group. Readied charts for daily appointments, oversaw HIPAA compliance, coordinated requests for release of information. 

Provided front office support as needed including checking in patients and scheduling appointments, reviewing personal and insurance information, petty cash oversight, and printing transcriptions for dictation. Helped to pioneer the conversion to a New EMR system


Alpine Women’s Healthcare,  Medical Records Supervision [April 2008 to January 2011]

Highlights: Medical Records Supervisor in this fast paced office known for its attention to outstanding customer care for women; Provided office leadership and always made sure our doctors had timely and up to date records so they could give the best patient care possible.

Family Medicine at Clement Park;  Medical Records [June 2001 to September 2007]

Highlights:   Responsible for the confidentiality, custody, preparation, review, analysis, retention, destruction and preservation of all resident health information. Responsible for knowing and following all related regulations, including HIPAA.

Kaiser Permanente, Quadrant Medical Records Coordinator [January 1990 to September 1997]

Highlights: Assisted in ensuring the security and maintenance of electronic records; worked on other duties as assigned. 

Christian Living Communities, Medical Records Supervisor [July 1976 to August 1988]

Highlights:  Insured all statistical and identification data related to residents were maintained; Assisted in the admission process by preparing and auditing all necessary documentation; Responsible for ensuring health information kept confidential and in compliance with federal and state regulations; Reported findings to appropriate personnel; Oversaw release of health information to authorized personnel; Responsible for auditing the discharge process of residents and transfer of records to appropriate responsible party. 





Julie Bartly (continued)
Education

Heritage High School – Littleton, Colorado 

Emily Griffith - 	Medical Records 

Would like to begin pursuing  a Degree in Health Information or equivalent with certification as a Registered Health Information Tech (RHIT) 

Interests, Activities & Volunteering

Frequent visitor to the senior citizens at the Christian Living Communities Clermont Park facility.  Love country music,  my large extended family and all things about the great State of Colorado.

Computer & Applications Skills

· Microsoft Office – Word proficient
· PC – Windows proficient
· Numerous Medical Records Management Packages

References

Employment & Personal References Available Upon Request


	
	

	
	
	

	
	



