Crystal Bart
11307 Tumbleweed Way
Parker, CO 80138
720-937-6793
nebgirlchrisy@gmail.com
Objective	To involve myself in a fast-paced professional and friendly environment.  I always strive to challenge myself to learn new things and fine tune my customer service skills.  I am 
		Interested in a position that will not only open doors within a company, but allow 
		myself to lead others in high-demanding situations.  I also enjoy being a team player,
		as well as working independently.

Experience	Title, Funding and AR Administrator
		09/08-Present Kuni Honda, Centennial, CO
· Process all vehicle titles
· Responsible for purchasing used vehicles from auctions and wholesalers
· Account Receivable Administrator
· Process all deposits for bank
· Send out contracts to various banks to be funded
· Process all customer warranty cancelations
· Cross trained on various other positions including billing and HR 
· Work directly with customers to resolve any question they might have.
· Responsible for updating fixed assets into Sage and labeling new assets
Title Administrator
05/06-09/08 Burt Toyota Scion, Inc., Englewood, CO
· Process all titles for both new and used vehicles
· Responsible for various financial schedules
· Responsible for reception area and answering phones
· Worked closely with the finance managers to educate them on new county requirements
C.N.A. (Certified Nursing Assistant)
03/05-04/06- Elms Haven Care Center, Thornton, CO
· Caring for patients
· Reporting any changes of condition 
· Daily routines of hygiene
· Informative updates to relatives
Title Administrator/ Assistant to Used Car Manager
07/04-03/05 Medved Chevrolet, Inc., Wheat Ridge, CO
· Stocking  all cars into inventory
· Process wholesale titles
· Worked directly with the DMV to expedite title work
· Responsible for used car maintenance schedule





Education	Metropolitan Community College, Belleview, NE
		08/03-01/04
Fremont High School, Fremont, NE
		08/99-05/03
· H.S. Diploma
· Captain of Girls Varsity Swim Team
· Was involved in a variety of sports including: volleyball, track, tennis, swimming and tennis.

Interests	I like the outdoors, hiking, exercising and meeting new people.
References	References are available upon request.



























