Michael Barros

1400 Elm St, Leominster MA, 01453
Email:  MikeBarros2488@Gmail.com
Tel:  978 424 6239
Education



Sep 2006 – Dec 2009

Saint Anselm College, Manchester, New Hampshire





BA, History:  3.5 years completed.
GPA:  

3.0





Honors:

Dean’s List (3 semesters)

Work Experience



July 2011 – Present

Moduform, Fitchburg, Massachusetts
Plant Production Planner/Inventory Control
· Proof MRP reports and preform necessary data entry to update production requirements.
· Maintain work orders for operation accuracy.
· Distribute production related paperwork for replacement orders and quick ship orders

· Generate, proof, and distribute work orders, BOM’s, production reports and capacity reports. Maintain work order files for operational accuracy.  Expedite operations and alters schedules to meet unforeseen conditions

· Expedite priorities
· Works proactively to analyse factory flow, and reduce manufacturing time.
· Field calls from Production and Customer Service regarding status of production activities
· Generate inventory reports, preform data entry and analysis for weekly cycle counts and physical inventories.

· Obtained Fork Truck License.

· Generate Pivot Tables reflecting monthly sales, internal manufacturing capacity, and direct dollars per labor hour.

skills


· Familiar with MRP and ERP systems.
· Knowledge of OSHA requirements.
· Extensive experience with Microsoft Office, including Excel Pivot Tables.
· Licensed Forklift driver.

· Great interpersonal skills.

· Has shown an ability to lead teams, and proven to be effective in management.

· Very strong planning and organizational skills.
· CPR and First aid certified.  Serves as a First Responder in case of emergency.
