Cleveland J. Barr
56 Meadow Lane
Lake City, SC 29560
Phone:   843-382-3473
Email:  cjbarr@yahoo.com

Expertise and Achievements
	Database:  Oracle, SQL, T/SQL
	Languages:  Basic, Cobol, Fortran, Java, QBasic, VB.net, Windows Office (Excel, Powerpoint, Word)
	Mail:  Airborne Express, Delta Dash, FedEx, UPS, USPS
	Operating Systems:  Unix, Windows XP, Windows 98, Windows Vista
	Servers:  Windows 2003, Windows 2005, SQL 2008

Experience
	Sykes Enterprises, Inc								       Kingstree, SC
	Customer Care Representative

· Responsible for assisting customers with mobile telephone issues

	Document Technologies, Inc.                                                                                                                      Atlanta, GA
 	Site Manger 
	
· Responsible for the day-to-day office service activities (copying, mail distribution, meeting setups).
· Responsible for monthly reports to corporate headquarters.

	Hunton and Williams	                                                                                                                          Atlanta, GA
	Office Services Coordinator 
	
· Responsible for managing a team of five members in daily office services activities (copying, mail distribution, meeting setups).
· Responsible for mail distribution and collection (Airborne Express, Delta Dash, UPS, USPS).

	City of Richmond	                                                                                                                                     Richmond, VA
	Firefighter 
· Performed firefighter duties (firefighting, EMT).
· Acting lieutenant in officer’s absence.

  	County of New Kent	                                                                                                                      New Kent, VA
	High School Instructor 

· Taught mathematics and physics to high school students

Education
	DeKalb Technical College                                                                                                                           Decatur, GA
	Diploma, Computer Programming

	DeVry Institute of Technology                                                                                                                  Decatur, GA
	Bachelor of Science, Computer Information Systems

	Claflin University                                                                                                                                   Orangeburg, SC
	Bachelor of Science, Mathematics/Physics

Activities
	United Methodist Men
	Kappa Alpha Psi, Inc.
	President,  SGA, 


