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OBJECTIVE
To join a performance oriented organization where my capacity for hard work and commitment to excel are adequately rewarded, can contribute my experience to the growth of the company.
WORK EXPERIENCE
EMPLOYER	:	Air21
DESIGNATION   :	Document Scanner
PERIOD	:	April 23, 2012  – October  2011 
JOB DESCRIPTION:
People working as document scanners run documents page by page through scanners so the text and images are copied into a computer or onto a storage device. These are usually entry-level jobs available in a wide variety of work settings, and can be any shift. Some are temporary positions through staffing agencies.
EDUCATION:
	 
	Highest Education
	Second Highest Education

	Education Level:
	College Level
	High School Diploma

	Education Field:
	Finance/Accountancy/Banking
	

	Course:
	BS Financial Accounting
	High School Grad

	School/University:
	Universidad De Manila
	Mother Care Academy

	Location:
	Manila Philippines
	Bacoor, Cavite

	Date:
	Jun 2009 - Mar 2011
	Jun 2008 - Mar 2009



SKILLS:
I have skills in Microsoft Word and ability to type at least 20 to 30 words per minutes, Excel, Driving vehicle. I'm interested in learning as much as I can in whatever I do.
ADDITIONAL QUALIFICATION:
Knowledge in desktop and laptop troubleshooting  (Hardware/Software)


PERSONAL DATA:
	Age:
	22

	Date of Birth:
	Nov 19, 1989

	Gender:
	Male

	Civil Status:
	Single

	Height:
	170 cm

	Weight:
	69 kg

	Nationality:
	Filipino

	Religion:
	Christianity - Catholic

	Permanent Address:
	#34 kudarat st. ph6 bahayang Pag-Asa Subd Molino V, Bacoor, Cavite, Bacoor Cavite, Philippines 04102



AVAILABLE DOCUMENTS:
	Passport

	Number:
	EB4800590
	
	Expiry Date:
	Feb 24, 2017

	Place of Issue:
	DFA Manila
	
	Date of Issue:
	Feb 25, 2012


Driver’s License
     Number           N26-11-011155		   Expiry Date:     November 19, 2014
     Place of issue:  LTO Las Pinas		   Date issue:	   June 2, 2011
Character Reference:
Name:			Rosalie B. villasis
Position Title:		Owner
Company Name:	ARKYLE Water Station
Tel. No.:		(+63) 9178628393 / 046 4771957
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