Christina Baltierra

10666 Kalispell St Commerce City Co 80022

303-974-8755

cbaltierra21@hotmail.com
Objective

Seeking a position in warehousing or Distribution were I can use my personable skills and accounting skills and management skills to help the company run smoothly and effectively and produce as much growth as possible.

Summary of Qualifications 

· Self starter and fast learner


· Knowledgeable in management

· Effective in assisting vendors and problem customers

· Personable and team oriented

· Bilingual (Spanish)

· Extensive customer service and retail

· Inventory control and order pulling

· Knowledgeable in computers

· Excellent in all aspects of office work and bookkeeping

Professional experience



Porter FCU      (1999-2010)


Accounting representative

· Prepared all general ledgers and bookkeeping

· Insurance tracking

· Credit and Debit card tracking and balancing

· Teller Services

· Loan workups

Total Petroleum   (1993-1998)

            Manager

· Trained employees in all aspects of the business

· Performed all vault transactions

· Interviewed employees

· Inventory ordering and control

· Customer Service and Retail

Education        Associate of applied science in accounting and business (2005)

· Certified in management and training

· Computers

· Accounting

· Certificate in sales strategies

 References: Upon request

